APPLICATION CHECKLIST

Application documents will be assembled in the order of the checklist.  All applications will be in document protectors and placed in a protective document binder to ensure all documents stay protected and packets are kept complete.  Place an X in the space provided after completion of each action on the checklist.  When completed the applicant and unit administrators preparing the packet will both sign and date in the space provided.

_____  COVER PAGE CONTAINING APPLICANTS NAME, RANK, UNIT AND UNIT PHONE

            NUMBER.  (Typed)

_____  UNIT LEVEL ACTION CHECKLIST  

_____  APPLICATION CHECKLIST

_____  COMPLETED UTRTI FORM 351a , dated 1 Sep. 1999.  (Typed)

_____  OFFICIAL DA PHOTO (CURRENT)

_____  LETTER OF INTENT FROM APPLICANT: “WHY I WANT TO ATTEND OCS” 

            (Handwritten, Standard 81/2 x 11 paper)

_____  LETTER OF RECOMMENDATION FROM UNIT COMMANDER (Typed)

_____  DD FORM 220 (Active Duty Report) or DD FORM 214 (Certificate of Release or Discharge from

            Active Duty).  (Ensure Re-enlistment code of R1)

_____  CERTIFIED COPY OF DA FORM 2-1 with ASVAB SCORES

_____  VERIFICATION OF GT SCORE OF 110 or HIGHER

_____  SECURITY CLEARANCE VERIFICATION

_____  CONVICTION WAIVER (If applicable)

_____  COPY OF SAT / ACT SCORE (IF NO BA DEGREE or HIGHER)

_____  OFFICIAL COLLEGE TRANSCRIPTS

_____  BIRTH CERTIFICATE

_____  AGE WAIVER (If applicable)

_____  SOCIAL SECURITY CARD (Photo copy)

_____  CHAPTER 2 PHYSCIAL (Within 6 months for Traditional Program, 1 year for Fast Track)

_____  COPY OF OCS OPTION ENLISTMENT PAPERS (If applicable)

_______________________________________
_______________
___________________________________

SIGNATURE OF APPLICANT


DATE

PRINTED NAME/RANK



 

_______________________________________
_______________
___________________________________
 

SIGNATURE OF UNIT REPRESENTATIVE
DATE

PRINTED NAME/RANK

OCS PREREQUISITES


The following are the prerequisites for enrollment in the Officer Candidate Program for the 2nd Bn 640th Regiment (RTI), Utah Army National Guard.  Further clarification or explanation may be obtained by calling SFC Evans 302-5054 or MSG Yardley 253-5444 at the OCS Company, 2nd BN 640th Regiment (RTI).

Enrollment Criteria

Age.

a. The minimum age for enrollment into the OCS Program is 18 years.

b.   The maximum age for the OCS Program is 30 years.  The Adjutant General of Utah (TAG) can waiver to the age of 35 years.  Waiver requests for candidates over the age of 35 must be forwarded to National Guard Bureau Human Resources Policy and Programs Division for approval.  NGB will not consider waivers for soldiers who will reach the age of 40 or over upon the projected date of commissioning.

Test Scores.


a.  Applicants must achieve a General Technical (GT) Score of 110 or higher on the Armed Forces Vocational Aptitude Battery (ASVAB).  (NON-WAIVERABLE)


b.  A qualifying score of 850 on the SAT or 19 on the ACT is required to meet OCS eligibility criteria.  In accordance with AR 351-50 the validity period for qualifying SAT and ACT score is ten years.  An Officer Selection Battery test score of 90 or higher taken prior to 1 October 1997 is acceptable in lieu of SAT or ACT test scores.  SAT or ACT test scores are not required is applicant already attains a BA degree or higher.

Education.


a.  Applicants must provide a certified copy of an original transcript (not issued to student or copy of) from an accredited college or university documenting a minimum of 60 semester hours prior to enrollment.  Candidates must attain at least 90 semester hours prior to appointment. Officers should be counseled regarding the requirement to complete a baccalaureate degree to become eligible for promotion to Captain and they must complete their Officer Basic Course within 24 months of commissioning.  Candidates who complete OCS but are not educationally qualified to accept appointment are not eligible for a Certificate of Eligibility.  They have up to 24 months to complete the full 90 semester hours and accept commission.  If the individual fails to complete 90 semester hours within 24 months, OCS will be repeated. (NON-WAIVERABLE)

For applicants requesting the Fast Track course it is recommended that they have a minimum of 90 semester hours to ensure appointment upon completion of the OCS program.

Medical

a.  Applicants must pass an AR/NGR 40-501, Chapter 2 physical examination dated within six months of the class start date for the Traditional Course and one year for Fast Track.  Physicals must include DAT and HIV testing.  However, in exceptional circumstances The Adjutant General (TAG) may allow a candidate to enroll in OCS without a completed physical.  The candidate must complete the required physical NLT 90 days following the completion of OCS Phase I or be disenrolled.  Candidates allowed to enroll in OCS pending a Chapter 2 physical must be counseled in writing that they may be disenrolled later due to physical defects, injuries, and/or diseases if the condition is disqualifying. 

b.   Applicants for OCS must meet all procurement medical fitness standards prescribed in AR 40-501, chapter 2, or receive all necessary waiver for disqualifying conditions from NGB-ARS.  In these cases, entrance into training does not constitute grounds for later qualification or waiver.   

c.    For enlisted soldiers in the ARNG, all Chapter 2 OCS physicals must be done by a MEPS or active component military treatment facility (MTF).  Any physical done at a non-Army active component MTF must be approved by NGB-ARS regardless of the individual’s assigned physical profile (PULHES).

d.  Chapter 2 physicals are valid for appointment for two years from the date of the examination (provided there is no significant change in the individual’s medical condition).  If the Chapter 2 physical is more than one year old at the time of commissioning, the soldier must complete DA Form 7349R, Initial Medical Review – Annual Medical Certificate.  The State Surgeon or appointed medical officer must screen and approve the DA Form 7349R.  A certified copy of the DA Form 7349R, SF 88 and SF 93 must accompany the applicant’s OCS enrollment file/packet.

e.  AR 40-501, Chapter 4 physicals approved by the U.S. Army Aeromedical Center, Fort Rucker, Alabama will fulfill Chapter 2 physicals

f.  Send all requests for medical waivers, along with the following documentation to National Guard Bureau Office of the Chief Surgeon (NGB-ARS), 111 South George Mason Drive, Arlington, Virginia 22204-1382.

a. Original DD Form 2807-1 and DD Form 2808.

b. Last two annual medical certificates (DA Form 7349R).

c. Last AR 40-501, periodic.

d. DA Form 3349 (if applicable).

g. Body Height/Weigh.  Prior to enrollment in OCS applicants must meet the 

Height and Weight requirements prescribed in AR 600-9, to include the maximum allowable percent body fat standards.  (NON-WAIVERABLE)


h.  Army Physical Fitness Test (APFT).  Applicants must pass for record APFT within 12 months prior to enrollment and within 12 months of commissioning.  A certified DA Form 705 must accompany the applicant’s OCS enrollment packet.  (NON-WAIVERABLE)

Security Status


a.  In accordance with NGR (AR) 600-100, applicants must possess a final SECRET security clearance.  However, the Deputy Chief of Staff (G1), at any time may grant temporary authority to appoint officers with an interim secret security clearance to compensate for a security backlog. 

Prior Training


a.  An applicant must have completed Basic Training, Advanced Individual Training (AIT) and served a minimum of one year in a Selective Reserve unit for enrollment.  The requirement for AIT may be waived by NGB-ART for the State OCS Enlistment Option Inductees Program.

Vacancy Requirement


a.  A position vacancy is not required to enroll into OCS.  However assignment to a position vacancy or projected vacancy within 180 days following appointment is required.

Moral/Administrative/Qualifications


a.  Applicants must meet the requirements IAW National Guard Regulation AR 600-100, Chapter 2.  Send all requests for moral and civilian conviction waivers to NBG-ARP-C, 111 South George Mason Drive, Arlington, Virginia 22204-1382.

Service Requirements


a.  For enrollment, applicants must have sufficient time remaining on their current enlistment contract or must extend the contract to complete the course. (NON-WAIVERABLE)

b. For commissioning, applicants must be able to complete 20 years of creditable service. (WAIVERABLE by the TAG)

OFFICER CANDIDATE SCHOOL

TRAINING OUTLINE

INTRODUCTION TO OFFICER CANDIDATE SCHOOL


The kind of training you get at Officer Candidate School can’t be bought.  You have to earn it.  It takes hard work, commitment and drive.  But when all is said and done, you’ll have an education that’s worth its weight in gold.


Learning to listen carefully is one of the first things you’re taught at OCS.  And while you may think you’ve been through all that already, the in-depth training you get at OCS takes it many steps further.  You’ll learn to reason, make decisions for yourself, then command with the self-confidence and assurance of an officer.


Leadership means more than issuing orders.  A leader is charged with inspiring trust and confidence so others will follow them under any circumstances.  It takes a special person with special abilities; one who is mentally and physically prepared to face the constant challenge of command.


Besides the pride you’ll feel and the respect you’ll gain, becoming an officer has many tangible benefits, too.  OCS Candidates are promoted to E-6 upon acceptance into the academy.  OCS graduates are commissioned as second lieutenants in the Army National Guard, with a state and federally recognized commission, valid in any state or on active duty.  Officers are among a select few with the responsibility of leadership and the authority and freedom to do things on their own.  When you’re an officer, you have a greater voice in the operation of the National Guard.


Your education opportunities are greatly expanded, too.  In addition to branch training, as an officer you also may be eligible for specialized training including Ranger school and Flight school.  Additionally, the advancements you make in the National Guard can help make you a success in your civilian life.  As an Army National Guard Officer, you’ve proven yourself as responsible, reliable, ambitious and self-confident – all traits that future employers look for in management candidates.


Officer Candidate School allows you to be in charge for a change, making you responsible and accountable.  No more wondering what you’re going to do next, here every minute is utilized.  You’ll go home satisfied that you have accomplished something that only a few men and women have aspired to do, graduate for Utah’s own Officer Candidate School.

THE CANDIDATE


Candidates are selected by their respective commanders from units in the State on the basis of both observed leadership ability in the enlisted ranks and overall leadership potential.  Additionally, regulatory guidelines apply – be between the ages of 18 – 30 (maximum age is waiverable by the TAG to 35 years at the time of commission).  Have completed Basic Training (BCT), Advanced Individual Training (AIT) and a minimum of 60 college credit hours to enroll in OCS and 90 college credit hours to graduate.  


Upon entrance into the program, the State OCS Board of Officers interviews each applicant in order to confirm that all prerequisites are met and proper motivation for attendance is evident.  On acceptance, candidates are attached to the OCS Program for the duration of the course and following successful completion, are commissioned as Federally Recognized Second Lieutenants and reassigned to their units.


The mission of the OCS Program if to qualify personnel for appointment as Federally Recognized Second Lieutenants – individuals with required professional knowledge, character, motivation and capabilities for leadership to function as officers in the Army National Guard.  The program is structured to provide maximum utilization of time for the education and development of each individual.


Since February 1996, the OCS Program provides two means for commissioning using the same Program of Instruction and evaluation requirements as dictated by the United States Army Infantry School, Fort Benning, Georgia.  The traditional 18-month program is divided into four phases.  Phase 0: (2) MUTA – 5’s at Camp Williams, Utah; Phase I: Annual Training (AT), 14 days at Camp Meade, South Dakota; Phase II: (12) MUTA 5’s at Camp Williams, Utah; Phase III: Annual Training (AT), 14 days at Ft. Lewis Washington.  The accelerated (Fast Track) program is also divided into four phases but is completed within a five-month period.  Phase 0: (2) MUTA – 5’s at Camp Williams, Utah; Phase I: two week period at Camp Meade, South Dakota; Phase II: four week period at Camp Meade, South Dakota; Phase III: two week period at Ft. Lewis, Washington. 


Emphasis is placed on practical exercise and performance.  Training conducted is strictly “hands on”.  The individual candidate’s ability and progress is closely monitored, tested and evaluated both by formal examination and demonstrated ability to comply with OCS standards.


Objectives of the OCS Program are to teach the individual to take initiative, think clearly, take orders as well as give them and be able to set the example for the personnel he/she will lead.  The individual is subjected to an OCS environment exceeding that expected of the ordinary soldier and is required to achieve a standard of excellence.

WHY STATE OCS?


The reason for the existence of the OCS Program is summed up in the mission statement.  Beyond the fact that the Army National Guard and USAR are the major components of the Total Force responsible for the defense of the Nation, the need within the State for qualified Company Grade officers is acute.  The need for good leadership is critical.  An individual with leadership ability should be developed to the fullest, for both his/her own betterment of his/her organization.

ACADEMICS


Academic training is designed to provide candidates with an understanding of basic military skills, effective writing, officership and combat arms/combat support/combat service support (CA/CS/CSS) operations required of a second lieutenant prior to Officer Basic Course (OBC).


EXAMS


A series of weighted examinations are administered throughout the course and each candidate is required to score at least 70% on each examination.  The required OCS examinations are listed below.

Artillery Examination

Combat Service Support (CSS) Examination

Communications Examination

Engineer Examination

Intelligence Examination

Land Navigation Examination

Leadership Examination

Operations Examination

Tactics Examination

Training Management Examination




LEADERSHIP


The Teach, Assess and Counsel (TAC) Staff evaluate leadership.  Leadership is separated into both evaluations and leadership performance.  Leadership performance is based on the leadership principles listed below.

SOLDIER-TEAM DEVELOPMENT

· INITIATIVE

· FOLLOWERSHIP

SUPERVISION

· DELEGATION

· PROBLEM ANALYSIS
TEACHING AND COUNSELING

· SENSITIVITY

MANAGEMENT TECHNIQUES

· ADMINISTRATIVE CONTROL

TECHNICAL AND TACTICAL PROFICIENCY

· TECHNICAL COMPETENCE

· PHYSICAL STAMINA

· MISSION ACCOMPLISHMENT

DECISION MAKING

· DECISIVENESS

· JUDGEMENT

PLANNING

· PLANNING AND ORGANIZING

PROFESSIONAL ETHICS

· INFLUENCE

COMMUNICATION

· ORAL COMMUNICATION

· WRITTEN COMMUNICATION

· ORAL PRESENATION

PHYSICAL FITNESS


Physical Fitness is measured by averaging the periodic Army Physical Fitness Test (APFT) held during the course.  Additionally, candidates are encouraged to constantly improve their physical fitness during the course to achieve a higher score each time.

OFFICER CANDIDATE SCHOOL APPLICATION INSTRUCTIONS

UNIT LEVEL ACTIONS CHECKLIST

Applicants and Unit Representative Read Carefully!

1.  Unit administrative NCO’s or a unit representative will hand carry OCS packets to DCSPER-UT (Officer Branch) between the hours of 0800-1500 Monday – Thursday starting 1 December 2003 and no later than 1 January 2004.  Packets will not be accepted after the 1 January 2004 deadline!  On the first week of January BG Gordon, COL Frandsen, COL Higgins, MAJ Telleson, SFC Bingham and SFC Evans will review all packets for completeness and correctness.  Complete packets will be accepted at this time.  Packets that are incomplete or have decencies will be returned to the applicants unit to be corrected and re-submitted to DCSPER no later than 1 February 2004.  Those packets returned to units will be review on the first week of February 2004.  On 6 February 2004 the list of accepted OCS candidates will be posted on the OCS website.  Candidate’s packets that are accepted will be required to report to Class 49 orientation on 06 March 2004. For further clarification or explanation contact SFC Evans 302-5054 or MSG Yardley 253-5444 at the OCS Company, 2nd BN 640th Regiment (RTI).

2.  Unit representative’s and applicants ensure that you have read and understand the OCS Prerequisites and enrollment criteria to avoid rejection of OCS application 

3.  Unit Level Actions.  Units are to ensure that the following documents are in the applicants MPRJ or Medical Records prior to submission of OCS application packet.  The applicant’s MPRJ and Medical Record will accompany the applicant’s OCS application.  Unit administrator will place an X in the space provided indicating the action is complete.  After the Unit Level Actions have been completed the Unit administrator that verified the documents will sign and date in the space provided.  Packets will be returned if not signed and dated. Incomplete applications are subject to being returned without action.

_____ (1)  Verify if the applicant is OCS Option Enlistment or not.  If applicant is OCS option ensure that a copy of enlistment and contract agreement are in the applicant’s MPRJ and application.  If the applicant is not an OCS Option Enlistment verify if the applicant wishes to attend the Traditional Program _____ or the Fast Track Program _____, place an X in the appropriate space provided.  If the soldier wishes to attend the Fast Track Program ensure that they meet the application criteria and course outline as per the OCS Training outline and Prerequisites.

_____  (2)  Verify that the applicant’s MPRJ contains the following documents:  NGB Form 22 (Report of Separation and Record of Service), DD Form 220 (Active Duty Report) or DD Form 214 (Certificate of Release or Discharge from Active Duty) for all periods of National Guard, United States Army Reserve and Active Duty tours.  Ensure that the re-enlistment code is a RE1 on DD Form 214.  RE3 codes need to be expunged at the Department of the Army level prior to applicant’s enrollment. 

_____ (3)  Verify that the applicant’s MPRJ contains the applicants birth certificate, social security card and legal documents or other documents resulting in a change in spelling of a name, a name change, marriage certificate or divorce decree. 

_____ (4)  Verify whether or not the applicant requires a MEPS Chapter 2, AR 40-501 physical.  The physical must be administered within six months for the Traditional Course and one year for Fast Track  start date.  If a physical is required, initiate coordination and schedule the physical with the local MEPS or Military Treatment Facility (MTF).  The physical must include DAT and HIV testing.  Reproduce copies for the applicant’s application and keep originals in the soldier’s medical records to go forward with the application.

_____ (5)  Verify that the applicant’s MPRJ contains DA Form 873 (Security Clearance).  If the applicant does not possess a “Secret” clearance, process the security clearance application.  Ensure that the applicant’s MPRJ contains a copy of the DD Form 398-2 or DA Form 5247-R that indicates that a security clearance application has been submitted to the State Security Manager.  The parent unit must prepare and submit the appropriate request for any application that desires to be commissioned in a branch that requires a “Top Secret Clearance”.  Prepare a security clearance verification letter from the unit commander that states the applicant possesses a security clearance or make one copy of the DD Form 398-2 or DA Form 5247 to include in the application packet.

_____ (6)  Verify that the applicant has an original college transcript, that was provided directly to the unit that indicates that the applicant possess 60 or more semester hours (90 or more quarter hours).  Applicant’s with less than 60 semester hours on one transcript must provide a current transcript and proof of enrollment that indicates 60 or more semester hours will be earned by the end of the current school year.  In these cases another original transcript will need to be provided directly to the RTI that indicates 60 or more semester hours is required prior to 1 June 2004.  The SAT or ACT score is not required if the applicant has earned a bachelors degree or higher (official transcripts required).   

_____ (7)  Verify that the applicant’s DA Form 2-1 (Personnel Qualification Record) indicates a GT score of 110 or higher.  Reproduce a copy of the applicants DA Form 2-1 and include it in the application packet.

_____ (8)  Verify that the applicant has completed Basic Training, Advanced Individual Training (AIT) and has served a minimum of one year in a Selective Reserve Unit.  The applicant must also have sufficient time remaining on their current enlistment contract or must extend to complete the course.  For commissioning applicants must be able to complete 20 years of creditable service.

_____ (9)  Verify whether or not the applicant requires any waivers.

a.  Age Waiver.  Paragraph 2-7b. NGR (AR) 600-100 states that no applicant can be considered for Federal recognition that is less than 18 years of age.  The maximum age for commissioning as a Second Lieutenant is 30 years of age.  The Adjutant General may waive the maximum age limit to 35 years to allow entry and participation in a Federal or State OCS program.  Chief, National Guard Bureau, ATTN: NGB-ARO-CO, is the waiver authority for individuals exceeding this limitation.  Age waivers are forwarded through command channels through State DCSPER to the approving authority.  The application packet must include the waiver request and should include approval endorsements.  Send the original waiver request with the packet. 

b.  Conviction Waiver.  Conviction waivers are required for offenses outlined in paragraph 2-9, NGR (AR) 600-100.  (Any conviction excluding minor traffic violations involving a fine or forfeiture of $300.00 or less).  The application packet must include the waiver request and should include approval endorsements.  Send the original waiver request with the packet.

_______________________________________
_______________
___________________________________
 

SIGNATURE OF UNIT REPRESENTATIVE

DATE

PRINTED NAME/RANK

