UTAH NATIONAL GUARD
2™ BATTALION (MOD) 640TH REGIMENT (RTI)
' 17800 South Camp Williams Road
Riverton, Utah 84065-4999

UT-RTI-2BN-Y 01 October 2012

MEMORANDUM FOR Army Basic Instructor Course (ABIC)
SUBJECT: Student Information Letter

1. Welcome and congratulations on your decision to attend the Army Basic Instructor Course at
Camp Williams, Utah. This course will give you the tools to become an effective Army
instructor.

2. REPORTING INSTRUCTIONS:

a. Arrival by POV: Report to HQ 640th Regiment (RTI) TASS Complex, 17800 S. Camp
Williams Road, Riverton, Utah, on the start date of the course between 1100 and 1730 hrs. If
you arrive after 2400 hrs on the report day of the course, you will be denied enrollment unless
prior approval has been received from academy leadership. Driving directions to Camp Williams
can be found on our web site at http://www.ut.ngb.army.mil/ut640rti. Click on the -Map to Camp
Williams- link on the left hand side.

b. Arrival by AIR: Arrive at the Salt Lake International Airport on the start date of the course no
later than 1600 hrs. Military transportation will be provided from the airport to Camp Williams.
Buses depart the airport every 45 minutes from 1100 to 1700 hrs from the West end of Terminal
Two (Delta), door 13. If you arrive before or after these times, expect a two-hour delay, or you
may have to take a taxi cab to Camp Williams and claim it on your travel voucher. If you arrive
after 2400 hrs on the report day of the course, you will be denied enrollment unless prior
approval has been coordinated through Institute leadership. You can contact the Regiment Staff
Duty Desk at (801) 878-5442.

c. Security: Because of heightened security measures, you must present two forms of picture ID
to enter Camp Williams.

d. Firearms and Pyrotechnics: Privately owned firearms, ammunition, and pyrotechnics are not
allowed on Camp Williams.

e. Arrivals: Do not arrive before the course start date unless you clear it with the Institute in
advance. If you arrive early we cannot guarantee mess, billeting, or transportation from the
airport to Camp Williams.

f. Departure: You should not schedule a departure prior to 1030 hrs on the final day of the course
without approval from the Course Manager.

3. ENROLLMENT REQUIREMENTS:

a. ATTRS: You must be in a Reserved “R” status in ATRRS. Soldiers not in an “R” status may
not be enrolled unless a prior request is made to this organization by your orders issuing
authority. (You are in a reserve status if you have a (R) after your name on your address label.
You are in a wait status if you have a (W) after your name. A wait status may change to a
reserve status if there is a cancellation. Check with your unit ATRRS representative.)
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b. HT/WT: Ensure that you meet height/weight or body fat standards as stated in AR 600-9.
Students not meeting the standards by graduation day will receive a “Marginally Achieved
Course Standards” on their DA Form 1059. Your height and weight will be measured during in
processing, ensure to have IPFUs.

4. ADDITIONAL INFORMATION:
a. Uniform wear will be IAW AR 670-1. Civilian attire worn on post must present a professional
appearance.

5. Camp Williams Facilities:

a. Banking: An ATM is available at our post shopping center.

b. Laundry: Washers and dryers are available in building 6060.

c. Medical services: All medical problems will be referred to a local area hospital.

d. Post Exchange: The PX is located in BLDG 6200 and is open from 1000 to 1700 on most days
except Sunday and Holidays.

e. Quarters: Soldiers will purchase government provided billeting at the cost of $8.00 per day for
a double room. If available, single rooms may be purchased at $11.00 per day. (Room
placement is based on availability) This must be paid in full prior to the Soldiers departure from
the course and the unit must provide a means for the Soldier to do so (Government Credit Card,
Unit Fund, or Cash Advance). In the event billeting is unavailable the Soldier will be kept in
open bay barracks along with fellow students. It is highly recommended to have the ability to
secure personal items within luggage. In the event no billeting or barracks are available Soldier
will be housed on the local economy and provided a statement of non-availability. All Soldiers
within commuting distance (50 miles) regardless of status that are not in WLC will not be
provided quarters. Those Soldiers will go to their place of residence at the end of the duty day.
(DTS estimate: 10 days x $11.00 per day = $110.00)

£ Rations: Rations are available and are served in the Dining Facility (building 5030). Meal
times are listed in the Training Schedule. The first available meal will be the evening of your in-
processing day. All Soldiers within commuting distance (50 miles) regardless of status that are
not in WLC will not receive a meal card and will need to do cash meal

g. Religious Services: A general Christian service is conducted on most Sundays; Religious
Services are dependent on the availability of a Chaplain.

h. Internet: Camp Williams billeting does provide wireless internet access within the billets.
Passwords are available through your instructor. The 640" Regiment does not control or provide
the wireless access and therefore will not provide the means to utilize the wireless network on
any student laptop. If the Soldier desires to utilize the wireless system they will need to bring a
personal laptop.

6. Emergency Leave:
a. Emergency leave is granted after Red Cross verification. NOTE: Students missing more than
four academic hours may be dismissed from the course.

7. Alcohol and Controlled Substances:

a. Alcohol: Abuse of alcohol will not be tolerated. Students who abuse alcohol will be
dismissed.

b. Controlled Substances: Use of controlled substances must be done in accordance with Utah
State Law and Army Regulations. Students found to be in violation will be subject to
prosecution under the Utah Code of Military Justice, the Uniform Code of Military Justice,
and/or applicable State Law.
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8. Off Limits: Female billets/barracks are off limits to male personnel. Male billets/barracks are
off limits to female personnel.

9. Open Door Policy: The Commandant has an Open Door Policy for a.ll students. Students
should always use the Chain of Command as a first resort.

10. POC INFORMATION: If you have any questions, please contact the course manager.

a. ABIC/SGI Course Manager: The undersigned at (801) 878-5204, DSN 766-5204, or
ngut640thrti2ndbnopns@ng.army.mil

b. Staff Duty: After normal duty hours contact the Staff Duty Office at (801) 878-5442

c. Fax: 640th Regiment (RTT) Student Operations FAX at (801) 878-5372 or DSN 766-5372.
d. Web: Our web site address is http://www.ut.ngb.army.mil/ut640rti.




