UNIT LETTERHEAD
OFFICE SYMBOL
Date (Day Month Year)
MEMORANDUM THRU

Director of HRO, UTNG, 12953 Minuteman Drive, Draper, UT 84020-9286
Chief of Joint Staff, UTNG, 12953 Minuteman Drive, Draper, UT 84020-9286
FOR The Adjutant General of Utah, 12953 Minuteman Drive, Draper, UT 84020-9286
SUBJECT:  Report of Alleged Misconduct of a Federal Technician
1.  In accordance with TAG Policy Letter 09-11, Withholding Military Jurisdiction, I am making the following report regarding a member under my supervision/command:


a.  Name:


b.  Last 4 SSN:


c.  Nature of alleged misconduct:  


d.  Date of alleged misconduct:

e.  Summary of facts: 

2.  If allegations are proven I recommend the following action be taken: (choose one)

a.  Administrative action.  (Suspension, reduction in grade, removal, etc…)

b.  Disciplinary action.  (Oral admonishment, Letter of Reprimand, etc…)

c.  Termination of employment and referral to civil authority as necessary. 
3.  The POC is the undersigned at:  (phone number) or (email address).


SIGNATURE BLOCK
