UTAH NATIONAL GUARD

	ANNOUNCEMENT #
Army 04-229
	DATE

14 October 2004

	
	

	TITLE, SERIES, GRADE, PD

Supervisory Supply Technician
GS-2005-09                      R9353000
	APPOINTMENT
Permanent

	

	SALARY RANGE                                 

GS-09 $40,454.00 to $52,591.00


	

	

	LOCATION OF POSITION
115th Engineer Group
Draper, Utah

	

	AREA OF CONSIDERATION:  Statewide.

	

	APPOINTMENT REQUIREMENTS:  Excepted

  Warrant Officer
	OPENING DATE

14 October 2004
	CLOSING DATE

16 November 2004

	MILITARY COMPATIBILITY: Selectee must be assigned to appropriate AFSC/MOS/SSI prior to assignment 

     WO:  BR 92.

	PROMOTION POTENTIAL: This position has no known promotion potential.

	CONDITIONS OF EMPLOYMENT:

	  a.  Individual selected must be a member or be eligible to be, and become a member of the Utah Army National Guard.  Existing policies and regulations require the wear of the appropriate military uniform.

	  b.  Selectee is required to participate in Direct Deposit/Electronic Funds Transfer.

	  c.  Medical screening complete by the Senior Health Technician prior to appointment.

	HOW TO APPLY: All Individuals who meet the basic qualification requirements may apply by submitting any written format that contains all the information required.  Options include:  a resume; an OF 612; or any other written format, including the SF 171.  All applicants must complete a UTNG 1080, Sex, Race and National Origin Identification form.  Candidates will be evaluated only on the experience/qualifications available on their application.  Applications and associated documents will not be returned nor considered for future vacancy announcements.  Incomplete applications will not be considered.  APPLICATIONS MUST ARRIVE AT THE HUMAN RESOURCES OFFICE NO LATER THAN 1630 HOURS ON THE ABOVE CLOSING DATE.  Resumes/Applications must be signed and dated and contain the following information:

	  a. JOB INFORMATION: Announcement number of the job for which you are applying.

	  b. PERSONAL INFORMATION: Full name; mailing address (with ZIP code); day and evening phone number (with area code); Social Security Number; country of citizenship; highest Federal civilian grade held.

	  c. EDUCATION: High School, Name, city and state, date of diploma or GED; Colleges or Universities attended, name, city and state, Major(s), type and year of any degrees received (if no degree, show hours and indicate whether semester or quarter hours).

	  d. WORK EXPERIENCE: Give the following information for your paid and non-paid work experience related to the job for which you are applying:  Job title (include series and grade if federal job); duties and accomplishments; employer’s name and address; supervisor’s name and phone number; starting and ending dates of employment (month and year); hours of work; ending salary.  Do not attach copies of Official Position Descriptions.

	  e. MILITARY EXPERIENCE: Give duty MOS/AFSC held; military unit of assignment; military grade; and pertinent military (active and reserve) experience.

	  f. OTHER INFORMATION: Job-related training courses (title and year); job-related skills, for example, other languages, computer software/hardware, tools, machinery, typing speed; job-related honors, awards, and special accomplishments.

	MISCELLANEOUS:

	  a. Male selectees born after 31 Dec 59, will be required to sign a pre-appointment Certification Statement for Selective Service.

	  b. Relocation expenses will not be paid.

	  c. Shift work may be required.

	  d. Indefinite positions may be converted to permanent status without further competition.

  e. Soldiers who accept a technician position will be terminated from the Bonus and Student Loan Repayment Program (SLRP).

***DISCLAIMER:  YOU THE APPLICANT, ARE RESPONSIBLE FOR THE COMPLETION AND TURN-IN OF YOUR APPLICATION,  ALL CONTENTS,  AND ATTACHMENTS.  INCOMPLETE APPLICATIONS WILL BE CONSIDERED "NOT QUALIFIED" BECAUSE OF LACK OF INFORMATION.  THE HRO IS NOT RESPONSIBLE TO INFORM YOU THAT YOUR PACKET IS INCOMPLETE.

	SELECTING SUPERVISOR:  DELIGHT V. SIMONDI, MAJ

	VICE:  Alvin Jones

	 


THE UTAH NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER              










R9353000


GENERAL EXPERIENCE:  Experience in clerical or clerical or office work such as maintaining records; screening, reviewing, and verifying documents;  searching for and compiling information and data; or work involved in the physical handling of supplies and equipment provided this gave the candidate some general knowledge of supply transactions and regulations, procedures, identification codes, etc.

KNOWLEDGE, SKILLS AND ABILITIES:  For successful performance in this position, each applicant must fully justify on their application how they meet each KSA listed.

1.  Knowledge of  the supply system, supply regulations and the organizational structure of the organization.

2. Skill in research and verification of data, requisition, receipt, inventory, and accounting procedures, material project coordination an submission of frequent reports.  

3. Knowledge of automated data system.

4. Ability to interact with supported and supporting agencies.

GS-09 requires 24 months of specialized experience.

BRIEF JOB DESCRITION:  This position is located in the Property Book Section of a unit.  Its purpose is to serve as Property Book Officer and be responsible for the management of organizational property accounts.  Supervises a group of subordinates in performing supply work.  Plans, assigns, directs and reviews the work of subordinates.  Explains work requirements, methods and procedures and gives special instructions on difficult or different operations.  Ensures that the quantity and quality of work performed are acceptable.  Informs subordinates in matters of personnel management, equal employment opportunity, position classification and position management.  Responsible for the property book operations of the organization in the areas of inventory management, storage management, equipment coordination and supply management.  Ensures the property book sections periodically perform asset visibility rebuild to validate data in the asset visibility files.  Is accountable for various categories of property.  Maintains property book accountability utilizing an automated system and related computer programs to account for property.  Establishes hand receipt files for each unit, whether separate or organic to battalions of the brigade, and maintains accountability by the use of hand receipt listings.  Assures that all authorized property is on hand or has been requisitioned to assist in maintaining the highest level of readiness.  Coordinates the assignment and transfer of equipment assets to enhance mobilization readiness.  Schedules and directs the conduct of periodic inspections, inventories and change of hand receipt accounts to assure supplies are serviceable, properly stored, maintained and accounted for as required by competent authority.  Reviews reports of survey to determine accountability in case of loss or damage to property.  Provides written guidance and directives of the requirements involved during the change of primary hand receipt holder.  Establishes quality edit procedures and oversees the edit of all documents.  Ensures that documents are accurate prior to entry into the automated system.  Establishes administrative procedures and oversees the flow of documents and reports through the Property Book Office to assure complete, accurate, and timely submission of data.  Review and analyze listings and reports produced by the automated system, resolves problems on error listings, and provides guidance to personnel assigned to the Property Book Office.  Coordinates with the USP&FO and subordinate units on the lateral transfer and/or turn in of excess property.  This includes analyzing the proposed transfer/turn in action and its impact on readiness. 

� INCLUDETEXT "\\\\dcsim-smdr0\\l\\SHARED\\JOB\\RIGHTCB.DOC " �FULL-TIME VACANCY


ANNOUNCEMENT





SUBMIT APPLICATION TO:





UTAH NATIONAL GUARD


ATTN: HRO-T-JOB


12953 S. Minuteman Drive


DRAPER, UTAH  84020-9286





TELEPHONE:  (801) 523-4362





APPLICATIONS SUBMITTED IN POSTAGE


PAID FEDERAL ENVELOPES ARE IN


VIOLATION OF 18 USC SECTION 1719


AND WILL NOT BE CONSIDERED.





FAXED APPLICATIONS WILL NOT BE


ACCEPTED.





� HYPERLINK http://www.ut-hro.ang.af.mil ��www.ut.ngb.army.mil/hro�


�








