UTAH NATIONAL GUARD

	ANNOUNCEMENT #                                                          DATE    

ARMY 04-635                                                                6 October 2004                                          
	1 

	
	

	POSITION TITLE                    MAXIMUM                                      MOS                                                                                       

                                                       GRADE

Training NCO                              SSG/E6                                           13B                                                                                                                                          

   
	   

	LOCATION OF POSITIONS                                  
Btry C,  222 FA                                                                            St George, Utah   

	VACANCY REQUIREMENTS  

   Enlisted                                                                                         Male Only  

	

	OPENING DATE                                                                   CLOSING DATE 

7 October 2004                                                                        8 November 2004



	
	

	 *QUALIFIED AGR SOLDIERS WILL BE GIVEN FIRST PRIORITY FOR FILLING VACANT AGR POSITIONS.

	THIS POSITION IS AN ACTIVE DUTY AGR TOUR 



	WHO MAY APPLY: Current AGR Soldiers, members of or be eligible to become a member of, the Utah Army National Guard.

	HOW TO APPLY:

AGR SOLDIERS:  

May apply by calling the HRO-A office 523-4231/4159, with Name, Rank, SSN and Announcement Number.              

NON AGR SOLDIERS:   the following forms and documents are required:  

        (1) NGB Form 34-1 (dated Oct 02).

        (2) Submit current Chapter 2 or Chapter 3 Physical.

        (3) Certified copy of DA Form 2-1.

(4) Statement of all active service performed.  DD Form 214 / DD Form 1506/ or RPAS statement.

(5) Full length photo in class A uniform (Polaroid photo acceptable). 

(6) Latest five OERS or NCOER’s and EER’s if available.  If OER’s or NCOER’s are not available, or soldiers  grade of E4 or below, 

        A letter of recommendation of performance evaluation is required

IMPORTANT!  PLEASE READ DISCLAIMER: you the applicant, are responsible for the completion and turn-in of your application, all contents, and attachments.  Incomplete applications will be considered “Not Qualified” because of lack of information.  The HRO is not responsible to inform you that your packet is incomplete.  When the application records are completed for the supervisor, the decision is final.  Applications and associated documents will not be returned nor considered for future vacancy announcements.  Do not submit original documents.  YOU MUST BE AWARE OF THE CONTENTS OF THIS INSTRUCTION SHEET TO COMPLETE YOUR APPLICATION PROPERLY.

QUALIFICATIONS:

OFFICERS Must possess the specialty compatible with the AGR duty position. 

Warrant Officers will possess the MOS required for the position.  

Enlisted applicants for positions in grade of E6 and above must possess the required grade and MOS for the position in which applying.

E5 and below will have 12 months in which to become MOS qualified.

OTHER REQUIREMENTS:

Individual selected for this position will be ordered to active duty in an Active Guard/Reserve (AGR) status under the provisions of Section 502f Title 32 U.S. Code.  Individuals must: Meet the initial entry eligibility requirements of AR 135-18 and NGR 600-5; the basic qualifications are listed on the attached Position Description;  * Must have a qualifying physical examination at MEPS or an active duty medical facility IAW Chapter 2, AR 40-501 within 24 months and HIV test accomplished within 6 months prior to initial entry into the AGR program; Must be able to complete 5 years AGR service prior to completing 18 years of active military service or mandatory removal date; Meet height and weight standards of AR 600-9.

APPLICATIONS MUST ARRIVE AT THE HUMAN RESOURCE MANAGEMENT OFFICE NO LATER THAN 1630 HOURS ON THE ABOVE CLOSING DATE:             

VICE:  Underwood
SELECTING SUPERVISOR:  CPT Caldwell



TRAINING NCO

1.  INTRODUCTION
    This position is located in Company/Detachment size troop units.  The incumbent provides full-time support to develop and administer a unit training program to enhance training and improve the mobilization functions and provide day-to-day supervision of the unit training program.

2.  DUTIES AND RESPONSIBILITIES
    A.  Responsible for accomplishing the commander's plans and programs to attain the unit's training and mobilization readiness objectives.

    B.  Drafts training schedules for approval which comply with command guidance and directives and publications of higher headquarters.  Maintains the training library, unit TEC center and related training equipment and aids.  Maintains training aids account and prepares requisitions for training aids, films and all appropriate training support materials.

    C.  Prepares materials for advising the unit commander on unit

mobilization posture and requirements.  Maintains the unit mobilization plan and provides the information required for the unit status report.

    D.  Maintains the unit MOS qualification training program.  Advises and assists the first-line supervisors in implementation and conduct of the supervised-on-the-job training (SOJT) programs.  Advises enlisted personnel on military education requirements and prepares applications for Army Service schools and Army extension courses.  Maintains records for the above programs, monitors the progress of enlisted personnel and provides qualification information to the personnel section for personnel records updating.

    E.  Attends all unit training assemblies, additional training

assemblies and annual training periods providing assistance and guidance in the preparation for and execution of unit training.  Conducts preparatory visits as required to training sites to ensure availability of and to procure required training areas, ranges, and training equipment.

    F.  Prepares reports, briefing materials and correspondence related to training as required by the Readiness NCO, the commander and higher headquarters.

    G.  Prepares and maintains the unit mobilization loading plans. 

    H.  Attends schools and conference as required by the commander and subsequently trains unit personnel using the information and skills acquired.

    I.  Reviews and critiques trainer preparation and rehearses training presentations as directed.  Provides instruction to the unit in his area of expertise.

    J.  Assists in the unit recruiting and retention activities.

    K.  Conducts public relations activities as directed to promote a positive image for the unit in the community.

    L.  Performs other duties as assigned.

3.  SUPERVISORY CONTROLS
    Works under the direct supervision of the Readiness NCO or the senior full-time support soldier.  Receives technical guidance from supervisory personnel at higher headquarters.  Accomplishes daily requirements independently in accordance with established policies.  Performance is evaluated based on accomplishment of established objectives.

4.  QUALIFICATIONS
    A.  Must be qualified for initial entry into or continued service in the AGR program IAW NGR 600-5.

    B.  Required to be or to become fully qualified in an MOS within the predominant career management field authorized in the MTOE of the unit, excluding MOS 94B-Cook.

    C.  Must have or be able to obtain level of security clearance required by applicable regulations and directives but not lower than SECRET.

D. Must possess state drivers license and be qualified to operate military

vehicles which are organic to the unit.

    E.  Must be Foreign language qualified.
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ANNOUNCEMENT





SUBMIT APPLICATION TO:





UTAH NATIONAL GUARD


ATTN: HRO-A


12953 South Minuteman Drive


DRAPER, UTAH  84020-9286





TELEPHONE:  (801) 523-4231/4159





APPLICATIONS SUBMITTED IN POSTAGE


PAID FEDERAL ENVELOPES ARE IN


VIOLATION OF 18 USC SECTION 1719


AND WILL NOT BE CONSIDERED.





FAXED APPLICATIONS WILL NOT BE


ACCEPTED.


                          www.ut.ngb.army.mil/hro
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