       UTAH  NATIONAL GUARD

	ANNOUNCEMENT #

  AIR 04-632
	       DATE

                                                              1         

5 October 2004



	POSITION TITLE                                   MAXIMUM                  AFSC                                                                                                                                                                  

                                                                       GRADE

Public Affairs Officer                           LTC/05                              35PX                                                                                                 

                                                                                                                                                                                                                                                                            
	    AF      

	LOCATION OF POSITION                                  

 Joint Forces Headquarters                                                             Draper, Utah            

	VACANCY REQUIREMENTS

 Officer                                                                                   Male/Female

	OPENING DATE                                                               CLOSING DATE

5 October 2004                                                                        2 November 2004 

	
	

	CONCURRENT WITH TECHNICIAN ANNOUNCEMENT 04-219

OPEN TO CURRENT ON BOARD UTAH AIR AGR’S ONLY, WHO IF SELECTED AND WITH COMMAND APPROVAL TAKE THEIR AGR STATUS WITH THEM.



	A. ELIGIBILITY REQUIREMENTS:

1. Officers must meet the entry level AFSC qualification criteria outlined in AFI 36-1 for an AFSC compatible with the

SPMD position.

2. Enlisted personnel must possess an AFSC compatible with the SPMD upon selection for military duty.

a. E-4 and below must possess an awarded 3 or higher skill level in the AFSC.

b. E-5 and above must possess an awarded 5 or higher skill level in the AFSC.

3. Must meet the physical qualifications outlined in AFI 48-123.

4. Must be eligible to complete a minimum of 5 years of military duty status immediately prior to mandatory separation date.

5. Must have sufficient retainability to complete 20 years of active duty prior to mandatory separation date, and be able to 

Serve at least five consecutive years in the AGR program prior to his/her eligibility for military retirement.

6. Must not be eligible for, nor receiving, an immediate Federal (military or civilian) retirement annuity.

B. APPLICATION  PROCEDURES:

1. All individuals who meet the basic qualification requirements must submit the following forms.

a. NGB 34-1 (dated Oct 02)

b. DD 214 for all periods of active duty.

IMPORTANT!!!  Please read  DISCLAIMER:  You the applicant, are responsible for the completion and turn-in of your application, all contents, and attachments.  Incomplete applications will be considered “Not Qualified”  because of lack of information.  The HRO is not responsible to inform you that your packet is incomplete.  When the qualification records are completed for the supervisor, the decision is final.  Applications and associated documents will not be considered for future vacancy announcements.  Do not submit original documents.  YOU MUST BE AWARE OF THE CONTENTS OF THIS INSTRUCTION SHEET TO COMPLETE YOUR APPLICATION PROPERLY.

OTHER:

1. If selected, individual must have had a physical exam IAW AFI 160-43 within the proceeding 18 months of the date of

Employment.

2. As a condition of employment, the selectee agrees to attend all Unit Training Assemblies (UTA) and Annual Training
(AT) with his or her unit of assignment.
3. The basic duties, responsibilities and qualifications are described on the reverse.  Applications must arrive at the Support
Personnel Management Office no later than 1630 hours on the above closing date.
SELECTING SUPERVISOR:  LTC Burton
VICE:  Vacant

	              

	APPLICATIONS MUST ARRIVE AT THE HUMAN RESOURCE MANAGEMENT OFFICE NO LATER THAN 1630 HOURS ON THE ABOVE CLOSING DATE:




PUBLIC AFFAIRS OFFICER

GENERAL EXPERIENCE:  

Experience in administrative, professional, investigative, technical, or other responsible work that demonstrates the applicants skill in written and oral communication, analytical ability, and ability to deal effectively with others.

KNOWLEDGE, SKILLS AND ABILITIES: 

1.  Skill in developing written materials to present concepts, ideas or positions in a clear and logical manner to achieve an understanding by all types of audiences.  

2.  Skill in presenting concepts or positions orally to achieve understanding of a point of view in a clear and logical manner to audiences of all levels.

3.  Skill in establishing and maintaining effective working relationships with people having different interests to attain mutually beneficial objectives through print and broadcast media.  

4.  Skill in drawing conclusions from complex information, determining the sources of information, gathering, evaluating and interpreting data.  

BRIEF JOB DESCRIPTION:  

This position is located in Joint Forces Command Headquarters.  The primary purpose of this position is to serve as the Public Affairs Specialist responsible for all Army and Air National Guard public, community and media relations programs within the state.  Plans, develops, implements, and evaluates the state Public Affairs (PA) program.  Through media and audience analysis, determines PA program needs and organizational direction to achieve National Guard PA goals.  Develops and writes information materials designed to reach audiences through various media such as wire service, radio, television, and newspaper.  Prepares materials specifically to explain or describe NG missions, requirements, capabilities, accomplishment, policies and programs.  Targets and services statewide media markets with print, photographic and electronic materials in support of publicizing the National Guard story.  Responds to media requests for information of both a routine and controversial nature.  Provides PA advice to the Adjutant General and staff in support of policies and programs of interest to internal audiences.  Prepares and coordinates special projects to inform all guard members, technicians, families and employers of new policies, programs, or activities.  Advises and assists Unit Public Affairs Representatives and/or other personnel assigned public affairs responsibilities.  As PA representative for the state Adjutant General, establishes and maintains close working relationships with officials of various civic, media, veterans, and community groups, as well as state government officials outside the National Guard.  Serves as point of contact with veterans organizations or defense related associations requesting information from the NG.  Assists the ARNG State Recruiting and Retention Manager and ANG Senior Recruiter by providing media placement and print and electronic media support; developing public service announcements; and supporting recruiting drives and special events.  Acts as point of contact for NGB Historical Services Team for all historical matters.  Provides public affairs annexes to state NG contingency plans.  Participates in budget process to ensure funding requirements are identified, and adequate funds are requested and available for PA operations.
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ANNOUNCEMENT


SUBMIT APPLICATION TO:





UTAH NATIONAL GUARD


ATTN: HRO-A


12953 S. Minuteman Drive


DRAPER, UTAH  84020-9286





TELEPHONE:  (801) 523-4231/4159





APPLICATIONS SUBMITTED IN POSTAGE


PAID FEDERAL ENVELOPES ARE IN


VIOLATION OF 18 USC SECTION 1719


AND WILL NOT BE CONSIDERED.





FAXED APPLICATIONS WILL NOT BE


ACCEPTED.


www.ut.ngb.army.mil/hro
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