Utah Army National Guard
(Unit)
(Address)
(City, State, Zip)
									
(Date)

Dear Family Members of Joint Forces Headquarters (JFHQ),
[bookmark: _GoBack]We believe that the strength of our Soldiers lies in the strength of our Families.  As leaders, we want to ensure our Soldiers and Families are taken care of and integrated into all we do. We are reaching out to you to invite you to consider playing a part in our Family Readiness Group (FRG).  
FRGs have been a key assets to Army commands in ensuring participation, flow of information, and high morale amongst the Soldiers and Families.  We believe your input will greatly enhance the care and readiness of our Soldiers and Families.
As an FRG Leader or member of an FRG, you will help with the development and maintenance of phone trees, distribution of a Unit Family Newsletters, emails that are relevant to benefits, resources and information for families, and the coordination of Family Day Events.  
As a command, we pledge to support our FRGs with the best possible information and access to make our Unit Family Readiness successful.  We will also coordinate with our Senior Family Readiness Support Assistant (SFRSA) Sherri Workman, to provide training, resources, and information that will help you be successful.
We have included a brief description for positions that are currently available within our Unit. 
If you would like to become part of the FRG, please contact myself or Sherri Workman at the contact information listed below.
We thank you for the support you continuously provided to your Soldier.  Please let us know if we can ever be of service to you.

Respectfully,
 
(Commander Name)   			  	     		Sherri Workman             	
Commanding Officer			     	    	   	801-432-4916 	      	
(Commander Email)	 			   		sherri.l.workman2.ctr@mail.mil 			                     								
