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(Office Symbol)	     (Date)


MEMORANDUM FOR: See Distribution

SUBJECT:  Appointment Orders for Family Readiness Group (FRG) Treasurer


1. References:
AR 608-1, Appendix J, 1-4, Army Family Readiness Group Operations, March 2013
CNGBI 1800.02, Enclosure A, A7, I Family Programs, July 2013

1. Effective immediately, the following persons are assigned as the FRG Treasurer for (Unit  name)

1. Primary, (volunteer’s name) 
1. Alternate, (volunteer’s name)

1. Purpose: To perform all prescribed duties in accordance with FRG policies and regulations at all levels of the Utah National Guard. Maintain accurate accounting records of FRG money and report status of FRG funds.

4. Period: Until officially relieved or released from appointment, or upon request of volunteer.

5. Special Instruction: Volunteer Orientaion by MACOM Family Readiness Support Assistant (FRSA) and Treasurer Training provided by the State Family Readiness Support Services (FRSS) Trainer, update Employer Identification Number (EIN) and Bank signature card as required within 30-days of appointment.

6. POC for this memorandum is (Commanders Name) at (Commander Phone Number) or (Commander Email Address)

	
	

	
	

	
	(Commander Name)

	
	(Rank, Branch)

	
	Commanding
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