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1. REFERENCES.

a. AR 215-1, The administration of the Army Morale Welfare and Recreation (MWR) Activities and Non-appropriated Fund Instrumentality.

b. NGR 230-65, Unit Funds.

2. PURPOSE.

a. This regulation prescribes policies and procedures for Utah Army National Guard units for the accumulation and expenditure of Non-appropriated Military Welfare funds derived from federal sources.

b. This regulation does not provide for military Welfare Funds for units other than Utah Army National Guard which are engaged in training within the State of Utah.

3. POLICY.

a. The above-cited references pertaining to unit funds are applicable to the Utah Army National Guard as modified herein.

b. A consolidate Moral Support Fund (MSF) is maintained at the State Level.

c. The consolidated MSF custodian is appointed on State Orders and is responsible for accountability of receipts, expenditures, and property for all Utah Army National Guard MSF Councils.

This regulation supersedes UTNG REG 215-1, dated 1 October 1990
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4. SOURCES OF FUNDS.
a. Funds derived from the following sources will be accounted for and used as Non-appropriated Funds from Federal sources:

1) Non-appropriated Military Welfare Funds authorized for Utah Army National Guard units during Annual Training (AT) and other individual active duty man-days.

2) Non-appropriated Military Fund dividends due units received in behalf of individuals on Active Guard Reserve (AGR) status during the periods they perform during the periods they perform Annual Training with their units.

3) Other funds made a part of federal source funds by The Adjutant General (TAG) of Utah.

4) Proceeds from the sale of fund-owned assets.

b. These funds are “an instrumentality of the United States” and will not be commingled with state or private funds or used under any state policies, procedures or directives.

5. COMMAND SUPERVISION AND RESPONSIBILITY.

a. The Adjutant General has supervisory responsibility for all Non-appropriated funds covered by this regulation.

b. Commanders at all levels are responsible for evaluating MWR programs to determine that Non-appropriated funds are used to achieve maximum benefit for all personnel.

c. Unit Fund Councils will direct expenditure of fund balances for unit MWR activities of collective benefit to all military personnel in accordance with paragraph 3-14 and 3-15, AR 215-1.

6. ADMINISTRATION.

a. At state level

1) The Consolidated Fund Custodian  (CFC) will request, receive, and disburse funds authorized under this regulation to participating fund councils.

2)  The CFC will accomplish all necessary financial accountability.

3) Once each training year (ending 30 September) the CFC will submit requests for authorizized funds to Fort Carson Coordinating Installations based on computations available from the United States Property and Fiscal Office (USPFO) Man-day report.

b. At unit level

1) No other method for claiming dividends except those indicated in paragraph 6a(3) above is authorized for units of the Utah Army National Guard.  Units will not request nor accept MWR Funds from any other source.

2) Each TOE/TDA Utah Army National Guard unit will appoint on orders a Fund Council consisting of the unit commander and at least two (2) other members of the unit at any grade.  The unit commander will serve as the president and the junior member will serve as recorder as per Appendix B. 

3) Councils will meet at least once each calendar quarter.  Units which have had no Unit Fund financial transactions during the period of a calendar quarter are exempt from quarterly council meeting requirement  (NOTE:  This will require Unit Fund Councils to meet during the October-December quarter in which dividends are credited to their accounts).

4) The recorder will prepare minutes of council meetings for the President’s signature and submit a copy to the CFC.  (See Appendix C).

5) Copies of all Unit Appointment Orders and minutes of Fund Council meetings will be maintained in unit file subject to inspection.

7. ACCOUNTING SYSTEM AND RECORDS.  The CFC in accordance with AR 215-1 will maintain accounting records.  Funds will be accounted for using a single entry/cash basis system.

8. AUDITS AND INSPECTIONS.  

a. Audits of the Consolidated Morale Support Fund will be completed as part of the Internal Review program conducted by the USPFO.

b. Inspections will be accomplished during the visits by the Inspector General.
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APPENDIX A

ADMINISTRATIVE PROCEDURES CHECKLIST

Acquiring Funds From The Consolidated Funds Custodian (CFC)

A-1.
Appoint a Unit Fund Council in accordance with this regulation and AR 215-1.  Submit a copy of the order(s) to the CFC.

A-2.
Conduct a Fund Council meeting to determine the use of the funds.  Prepare written council minutes as per Appendix C.

A-3.
Submit a copy of the unit Fund Council minutes that authorizes the expenditure to the Moral Support Fund (MSF) Custodian.

A-4.
Receipt of Funds:

a. The Fund President and one other member of the council can receive a MSF check in advance of the event in the amount approved by the council not to exceed the available balance in the account, or

b. The MSF Custodian can pay a single vendor directly.


 A-5.
To Account For The Funds:

a. As an “Instrumentality of the United States Government” these purchases are exempt from Utah State Sales Tax.  To provide the vendor with the exemption authorization a Utah State Tax Commission Form TC-721 will be completed.  List the name of the vendor on the “TO” line add the Unit and Date to the authorization on the reverse of the form.

NOTE:  A copy of an authenticated TC-721 is provided with this publication to reproduce as needed.

b. Within five (5) working days of the expenditure submit the vendor’s billing on UTNG Form 1002R signed and marked as “PAID” or “PAYMENT DUE”.  Be sure to include a copy of Utah State Tax Commission TC-721 for each vendor and forward to this Headquarters, ATTN:  DPCA-A).

c. Return any shortage of the disbursement to the Moral Support Fund Custodian.
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APPENDIX B

Appointment Of Fund Council Members

B-1.
The unit commander will appoint a Unit Fund Council on Unit Orders in the current approved format.

B-2.
The council will consist of the Commander as President of the Council and at least two (2) additional members of the unit representative of a cross-section of unit membership.

B-3
Copies of the most current Unit Order(s) must be forwarded no later than the first request for MWR Funds.  To avoid delays it is recommended a copy be forwarded with each copy of minutes approving use of funds.
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APPENDIX C

Fund Council Minutes Format

C-1.
The following minimum essential elements must be included in Council minutes to authorize expenditures from the MWR Fund.

a. Unit identification.

b. Date of meeting.

c. Who attended.  (At least three (3) members of the appointed Unit Fund Council must be present).

d. A discussion of the issues.  (Include a detailed statement of how and when the funds are to be used).

e. A decision.  (The vote result).

f. The signature of the Unit Fund President.  (Unit Commander).


  C-2.



The council members authorizing the expenditure must be listed on the most recent Unit Order(s) appointing the Unit Fund Council.
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