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MAPS
BACKGROUND

History:  The Foreign Language Training Center-Europe (FLTCE) was originally established in Garmisch in 1978. It was called the Garmisch Accelerated Russian Review Course (GARR) and was part of the United States Army Russian Institute (USARI). When the school outgrew the area, FLTCE moved to McGraw Kaserne in Munich in 1984. The facilities in Munich were closed in 1992. FLTCE moved back to Garmisch and was integrated into the Institute for Eurasian Studies, which then became the George C. Marshall European Center for Security Studies. 


When the Marshall Center reorganized in July 1997, the FLTCE structure changed as well. Today, FLTCE incorporates 5-week Linguist Enhancement Courses (LEC), 12-Week Serbo-Croatian conversion courses, Foreign Area Officer Advanced Programs (FAP), Specialized Language Programs (SLP), and English/German as a Foreign Language course (ESL/GSL). 

Mission:  FLTCE is the theater proponent for language training. The primary mission of the LEC program is to provide refresher training to linguists in all services of the US military as well NATO commands. FLTCE also provides support to individual command language programs.

Location: The Marshall Center is located in Garmisch-Partenkirchen, Germany. FLTCE enjoys a facility in one of the most sought-after destinations in Europe. Nestled at the foot of mountains, which soar to nearly 10,000 feet, Garmisch offers an extraordinary range of cultural and sport attractions, which complement the course of instruction. Munich lies approximately 70 kilometers/42 miles to the north and the Austrian border is 15 kilometers/9 miles to the south. 


Academic and administrative facilities for the Marshall Center are located in Building 102, Sheridan Kaserne. Billets for the LEC students are located in Buildings 252 and 253 on the Krafft von Dellmensingen (KvD) Kaserne. The maps at the back of this booklet show the location of these facilities.

Region and Climate: The town Americans usually refer to, as “Garmisch” is actually two connecting towns, Garmisch and Partenkirchen. They were united for the 1936 Winter Olympics and are now officially known by the single name Garmisch-Partenkirchen.


Garmisch-Partenkirchen (GAP) lies in the Loisach River valley at an altitude of 2640 feet and is surrounded by the Bavarian Alps. From the town there’s a clear view of Germany’s tallest peak, the Zugspitze (2962 meters/ 9731 feet). It is an extremely popular resort area year round. Temperatures range from the 20s (Fahrenheit) in wintertime to the 70s in the summer. Rain is common throughout the spring and fall, turning to ample snow starting in late October.

FLTCE CADRE AND MILITARY FACILITIES


Though in a superb location, the facilities in Garmisch are considered remote and the cadre is few. These factors sometimes present challenges. They are discussed in detail in this guide to minimize their impact on the TDY student.

Directions to FLTCE: From the Munich Airport- There is a train terminal under the airport, you must take S-Bahn #1 or #8 from the airport to the Munich Haupbahnhof. Get off the S-Bahn and go up to the ground level, main train station and go to Gleis (track) 30-31. The train to Garmisch will be at one of these tracks, just read the sign and it will tell you which track and what time the train departs. The trains are normally full so it is best to get on the train as early as possible to ensure you get a seat. If you arrive at the airport after 2200 hrs you will have to take a taxi to Garmisch or spend the night in Munich as the last train to Garmisch departs Munich at about 2200. Taxi fare from Munich airport to Garmisch is 300DM. Train ticket from the airport to Garmisch is about 57DM. The train and taxi’s DO NOT take US dollars. From the train station in Garmisch take a taxi to Artillery Kaserne, taxi fare about 15 DM. From the gate go to the right to building 253 and read the instructions posted on the door if after duty hours, during duty hours report to room 4 in building 253 for room assignment and initial in processing. If driving from the airport follow signs to Munich and A9, then follow signs to Garmisch and A95. Once you arrive in Garmisch follow the signs to Reute Pass go right at the sign for the US facilities, go over the bridge and go to the gate. Go through the gate and take the first right and go to the third building on the right #253 and follow the above listed directions.

Student Barracks: The LEC students are housed in comfortable single and double rooms. All electrical outlets are 220V (transformers will not be issued). There are no private shower facilities. Students should bring their own towels and toiletries. Bed linen is available but students may bring there own. Each room has a TV and VCR with satellite hookup. Both buildings have dayrooms, a communal kitchen, washers and dryers and DSN and AT&T telephones.
Pets are not allowed in the FLTCE barracks. Firearms, ammunition and other weapons as defined by USAREUR regulations are prohibited. Flammable liquids and open flames are not permitted in the barracks. Smoking is not allowed in the barracks.


Do not damage the barracks. Conserve electricity and water as much as possible. Be courteous to classmates who may be studying. Clean up after yourself in the common areas. Report maintenance problems promptly to FLTCE cadre. Occasionally, FLTCE cadre may escort maintenance personnel into a student room. There are no room inspections but keep your room neat. Times for linen exchange will be announced during the orientation.

Dining Facilities: Rations in kind are available. Statements of non-availability for meals will not be issued. Weekday meals are served in the Dining Facility on KvD Kaserne, which is served by the Armed Forces Recreation Center’s (AFRC) hotel kitchen. Weekend meals are served at one of the nearby AFRC hotels (students without a POV may request bus tickets).  The weekend evening meals are served in the dining facility on KvD Kaserne. FLTCE procures meals on a contract basis. 


The first meal available to the students will be dinner on the Sunday prior to class. It will be served from 1700 to 2000. The last available meal will be breakfast on graduation day. 


Casual attire is appropriate hotel attire. Slacks and a sport shirt are recommended. Inappropriate clothing includes shorts, halter tops, shower shoes, T-shirts with lewd or otherwise objectionable themes and soiled or unserviceable clothing.


You will find out the current meal hours and location during the orientation.

Mail: A mail call will be conducted daily. You will find out the hours during the orientation. There are mail drops at the PX, and in the basement of bldg. 102, Sheridan Kaserne. There is a small post office near the Pete Burke Community Center. Students can have their mail sent to the following addresses:


APO address:
Student Name





Marshall Center, FLTCE class # ____





Unit 24502 (LANGUAGE)





APO AE  09053


Civilian address:
Student Name





Marshall Center, FLTCE class # ____





Geb. 102, Zimmer 131





Gernackerstr. 2





82467 Garmisch-Partenkirchen

Telephone Services: While at FLTCE, students have access to Class A DSN lines and AT&T phones in the billets. (All DSN lines are for official use only.) There are no phones inside the rooms.  Someone wishing to contact a FLTCE student during duty hours can call the administrative office. A message will be posted for the student to read during the first available class break. The student is responsible for checking this board daily. Unless there is a bona fide emergency, students will not be removed from class to accept a telephone call. In the event of an emergency, individuals should contact their local Red Cross chapter, which will then notify the First Sergeant. (See last page for important numbers and instructions on using German phones.)


Personnel Administration Center (PAC): PAC is in bldg. 102. It is manned to handle permanent party. The next nearest personnel service- company is in Bad Aibling (two hours from Garmisch). Students are therefore strongly urged to complete any on-going administrative actions, including drawing advance TDY pay, before departing their home station.

Military Police: The MPs are located across the parking lot from the PX complex. 

Medical and Dental Services: There are no US military health services in Garmisch. Service members with medical problems will be taken to the German military (Bundeswehr) clinic in Mittenwald, which is about half an hour away or to a local doctor/ hospital. Treatment at the Bundeswehr clinic is free of charge.  There is now a Dental clinic in Garmisch that can handle active duty military. 


If the student needs to go to a local civilian doctor in Garmisch he or she will need to first set up an appointment through the CHAMPUS/TRICARE advisor, Ms. Heidi Williams. Her office is on Artillery Kaserne, AST Headquarters; her number is DSN: 4422-816. The student will be required to pay in German DMs. Reimbursement is handled through TRICARE. 


Sick calls will be reported to either the First Sergeant’s office or to the administrative office before morning classes. You will find out when and where to report during the orientation.


COMMUNITY FACILITIES AND SERVICES
Gymnasium:  The Mueller Fitness Center is located in bldg. 119, Sheridan Kaserne.

Library: The academic library is located on the ground floor of bldg. 101, Sheridan Kaserne. The Garmisch community library is located on the second floor of the Peter Burke Community Center on Artillery Kaserne.

PX Complex: The PX complex is about two miles from the Marshall Center. It includes an AAFES retail store, a sports store, bank (with ATM), laundry and photo pickup point, thrift store, barbershop, bookstore and the commissary. The closest Military Clothing Sales Store is in the town of Stuttgart three-four hours northwest of Garmisch. 

Bank: Community Bank is the only military community bank in the Garmisch area. There is only one Nation’s Bank ATM in the area; it is located outside the PX building. You can get German currency or US at the ATM. You can request other foreign currency inside the bank.


As a courtesy to FLTCE students, the Patton Hotel will also cash a personal check up to a limit of $100 per day. You can also request up to 150 DMs per day. 

Automotive Services: An auto craft shop is located on KvD Kaserne. Minor maintenance and car washing can be done there.


There is an AAFES fuel station in Garmisch. Fuel coupons can be purchased from the cashier’s window at the PX. They can be used at any Esso station and at BP stations on the autobahn. Two Esso stations are in the immediate area. One is located in Garmisch on Zugspitzstrasse about a block from the Patton Hotel. The other is located just outside Garmisch on the left side of the main road toward Munich.


Religious Services: Worship services are conducted in the chapel on Sheridan Kaserne. Catholic masses are held on Saturday at 1800 and Sunday at 0900. Protestant services are held on Sunday at 1045. Bible studies are also held at the chapel on Tuesday evenings at 1900. You will find out any changes to this schedule during the orientation.

ACADEMICS


The presence of other programs at the Marshall Center adds another dimension to the FLTCE learning environment. The students have almost daily contact with the senior civilian and military representatives from over 34 countries who are participating in Defense and Security Studies courses and research programs. Cabinet level officials routinely visit the Marshall Center from the US and its allies.


The academic facilities on Sheridan Kaserne include modern language lab and audio-visual rooms as well as one of the leading Slavic language libraries in Europe.
Goals and Expectations: It is important for you to realize that your primary mission while at FLTCE is to improve your language skills to the maximum extent possible. Your instructors will guide and assist you in achieving your goal. Real learning and true proficiency will occur only through your own efforts. Your will find that at FLTCE, most of the responsibility for learning rests on your shoulders. The teaching-learning relationship is a cooperative one in which both the teacher and the student are engaged in a mutual effort to determine the optimal program of instruction. You are expected to take full advantage of this unique learning opportunity and to cooperate with your instructors in establishing and monitoring your own course of study.

Class Schedule: The LEC days of instruction generally consist of six 50-minute lessons. LEC classes usually run from 0840-1130 and 1300-1550, Monday through Friday. US holidays and any days announced by FLTCE administration are days off.  

Examinations: You will receive a placement exam on the first day. At the end of the course, you will be given a final proficiency exam, the Defense Language Proficiency Test (DLPT). The DLPT evaluates your proficiency in reading and in listening comprehension and is also used to assess FLTCE instruction. You will be issued a DA Form 330 showing your official DLPT listening and reading skill levels. 

Classroom Rules: 
At the discretion of the instructor, food and drink may be permitted in the classroom. Neither food nor drink is permitted in the hallways. 



At the end of the day, the senior member of each classroom will ensure that the windows are secured, the room straightened and lights and other electrical appliances are switched off. 


Smoking is not allowed in building 102 – The small pavilion to the right of the rear entrance to the building is an authorized smoking area. Students are responsible for ensuring that this area is kept in a high state of police at all times. 

ADMINISTRATION

FLTCE Administration: FLTCE administration will coordinate the following: 


Ration Cards: Tobacco, caffeine and alcohol are rationed items. You must have a ration card in order to purchase rationed items at the commissary or PX. If you need a ration card, bring a copy of TDY orders to FLTCE administration.


Border crossing document: US military are authorized to travel to many nearby countries (Austria, France, Italy, Switzerland) with your military ID card and a USEUCOM Form 80-R (border crossing document). Travel to the Czech Republic, Slovak Republic, Slovenia , Turkey and Hungary however, require you to have a passport in your possession. You will also need a green international insurance card for your vehicle.


Bus tickets: FLTCE students without vehicles will be issued bus tickets. This allows the student to ride the city buses to travel to the Von Steuben and Patton Hotels and the PX complex.


Pass Requests: Students intending to travel further than Munich or across the German border on weekends are required to submit a Pass Request. These must be filled out completely and accurately as the information provided may be used in the event of an emergency.

Inprocessing: Students will report to Building 253, KvD/Artillery Kaserne for inprocessing. Students should arrive between 1200 and 1800 hours on the Sunday prior to class. Because FLTCE does not have a 24-hour charge-of-quarters, students arriving outside the above times must call the Garmisch Military Police Station at DSN: 4402-801/827 or commercial (08821) 750801/750827. The MPs will notify the First Sergeant of an early arrival.


Upon arrival, students must provide the First Sergeant with a copy of their TDY orders and their most recent DA Form 330. Students planning to participate in any In-Country Immersion Trip must be prepared to provide their passport. As the passports will be mailed away to obtain a visa, the student will be without their passport for about one week.


Those students who do not want to use the billets are responsible for arranging their own accommodations. Statements of non-availability can be issued for all Field Grade officers. 


Orientation: An orientation briefing is conducted on the first Monday. The itinerary for the orientation is provided during inprocessing. FLTCE student support, chain of command, schedule changes and updates, community activities and religious support services will be addressed during the orientation.

Student Support Chain: During orientation, class leaders and the overall FLTCE class leader will be identified. The FLTCE class leader is the senior enlisted member and class leaders are the senior enlisted members of each language section. 


The class leader is responsible for coordinating routine administrative matters with the FLTCE administration. The language section leaders will assist the class leader with information flow.

Student Notices: In addition to information from the class leader and language section leaders, the primary means of communication from FLTCE administration is by student notices posted on bulletin boards in the academic area. All students are responsible for checking the bulletin boards daily.

Student Accountability: The student support chain is the primary means of accountability and is used as an alternative to daily formations. Each language section leader will account for their personnel to the FLTCE class leader every morning of classes. The FLTCE class leader will provide an account to the FLTCE administration each morning by 0900.

Student Absence: Students must request an absence from class BEFOREHAND by submitting an “Absence Request Form”. Forms are available from FLTCE administration. 

Early Release: Student’s parent unit should contact the FLTCE administration to request an early release from the course. The FLTCE Director will be the approval authority.

Conduct and Appearance: FLTCE students will maintain high standards of appearance and conduct. Military students will wear either Class B or C (utility) uniform during class. Rucksacks, which are not part of the military uniform, may be carried but not worn. Civilian students will dress conservatively. Slacks and a sport shirt are recommended but clean, serviceable jeans are not excluded.


In the dining facility, rucksacks and books will be arranged neatly below the coat racks mounted along the walls. Casual attire is appropriate hotel attire. Slacks and a sport shirt are recommended. Inappropriate clothing includes shorts, halter tops, shower shoes, T-shirts with lewd or otherwise objectionable themes and soiled or unserviceable clothing.


Instructors frequently conduct class outings during the afternoon. Military students will wear the duty uniform for the classroom portion of the day. The instructor will provide time to change clothing. Students will follow the casual dress described above. US military students will adhere to the standards of AR 670-1, Army Uniform Policy (or its service equivalent) with regard to jewelry. Females may wear earrings; no adornments will be worn in the eyebrows, lips, nose, tongue, etc.


In accordance with Marshall Center policy, Sheridan Kaserne is designated a No Hat and No Salute area. Students will render appropriate military courtesy to all servicemembers, US and foreign. If in doubt about a foreign servicemember’s rank, assume that he or she is a senior officer and act accordingly.


POV parking on Sheridan Kaserne is limited. FLTCE students will park their POVs only behind building 109 on Sheridan Kaserne during the class day.


Students who ride bicycles will wear a bicycle helmet at all times while on US owned property. This includes the Kasernes, the housing area, the PX complex and the hotels. Bicycles will be parked in the racks at the rear entrance of bldg. 102.


Any areas declared “off limits” will be posted on the bulletin boards.


Student Misconduct: Student misconduct during his or her assignment to FLTCE will be evaluated by the Director to determine whether the student will be returned to their unit. Violations of military or civilian law will be reported to the student’s commander, the Garmisch community commander and local authorities as appropriate. 

Graduation: The uniform for graduation is Class A, B or C; civilians will wear appropriate attire. Graduation is usually conducted at 1700 on the day of DLPT testing. The instructors will distribute diplomas and DA Form 330s to their students. Unless otherwise instructed, students are then released to outprocess.

Outprocessing: To clear FLTCE barracks, do this:


a.  Remove any nametags from the door.


b.  Defrost, clean and dry refrigerator. Unplug it and prop the door open using the cord.


c.  Dust all horizontal surfaces (windowsill, radiators, desktops, etc.).


d.  Clean out all drawers and open them in a stair-step fashion.


e.  Clean and dry sink (if applicable).


f.  Clean mirror (if applicable).


g.  Remove all personal belongings (coat hangers, magazines, suitcases, etc.). *


h.  Empty trash can and put a clean trash bag in it.


i.  Leave the radiator set on #2.


j.  Close all windows.


k.  Clean and vacuum carpet.


l.  Place tape recorder, extension cord and headphones (if applicable) in center of desk.

1.  FLTCE cadre will inspect the room to ensure it meets the above standards.

2.  The inspector will note any deficiencies and initial the student’s outprocessing checklist. The inspector will collect room keys and secure the door.

3.  Students will take their linen and outprocessing checklist to Room 4, bldg. 253. 

4.  FLTCE cadre will clear the hand receipts and will prepare statements of charges for lost keys or damage as required. These will be available for signature following graduation.

*Students who need to secure personal belongings until after graduation may bring them to Room 004, bldg. 253. The room will be open following graduation for 30 minutes. 

POINTS OF CONTACT: The following is a list of FLTCE/LEC POC’s.

Director, FLTCE- Mr. Keith Wert- DSN 440-2831, COM 49-08821-750831, cell 01705606951, e-mail wertk@marshallcenter.org 

First Sergeant- 1SG Scott Irish- DSN 440-2636, COM 49-08821-750636, cell 01705606954, e-mail irishs@marshallcenter.org 

Course Coordinator- Mr. Joel Warren- DSN 440-2640, COM 49-08821-750640, e-mail warrenj@marshallcenter.org 

Program Manager- SFC Chris Holley- DSN 440-2487, COM 49-08821-750487, cell 01705606958, e-mail holleyc@marshallcenter.org 

FAX- DSN- 440-2670, COM 49-08821-750670
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