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ARMY GARRISON CAMP WILLIAMS
STANDARD OPERATION PROCEDURE FOR LOGISTIC SUPPORT
PURPOSE:  To standardize Training Site Command (TSC) Supply operation policies, procedures, and requirement for Training Site Supply personnel and customers.

APPLICABILITY:   This SOP applies to TSC supply personnel, all users, and/or organizations assigned to or training at this insulation.

SUGGESTED IMPROVEMENTS:   The proponent of this SOP is Training Site Command of the Utah National Guard.  Users are invited to send comments and suggested improvements directly to Camp W. G. Williams, ATTN: UT-AGCW-LOG, 17800 South Camp Williams Road, Riverton Utah 84065-4999.

This SOP supersedes all previously dated TSC-LOG Camp Williams of the Utah National Guard.  
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CHAPTER 1

GENERAL INFORMATION

1.
PURPOSE.   Establish requirements and assign responsibility for the Request, Issue, Receipt, Storage, Movement, Security, and Safety of all classes of supplies as supported by TSC, Camp Williams, Utah.

2.    
SCOPE.  This SOP is applicable to all members of and all units, organizations and activities drawing supplies from TSC, Camp W. G. Williams, Riverton, Utah.

3.    HOURS OF OPERATION.  Normal Operating Hours: 0700-1600 Monday through Friday and 0700-1500 Saturday and Sunday.  Special arrangements will be made with Camp Williams Logistics for support during other than normal duty hours and on holidays.

4.
LOCATION,   Training Site Command Supply is located at Camp W. G. Williams, Building 1000, 17800 South Camp Williams Road, Riverton Utah 84065-4999

5.
DUTIES AND RESPONSIBILITIES.

A. Commander.  Directly responsible for implementation of Training Site Command Supply Discipline Program (CSDP).  Will Provide command emphasis of the supply system to ensure proper accountability of all supplies to prevent losses to include fraud, waste, and abuse.  Responsible for training supply personnel and they are aware of and in compliance with all of the current supply policies and procedures.

B. Supply Management Officer.  Assigned as the CSDP Monitor for TSC Camp Williams, Camp Williams, Utah.  Provides supervisory and budgetary control, for the commander, of the Property Book Officer and Supply Sergeant and ensures compliance with all applicable regulations and directives.

C. Property Book Officer. Properly request, receive, issue, store, and safeguard all supplies and equipment for TSC Camp Williams, Camp Williams, Utah, IAW all applicable regulations and directives.  Will further assign responsibility for all property and equipment and is responsible for all equipment and supplies not on hand receipt.  Provide direct supervision of the Supply Technician/Fuel Distribution Systems Worker, Motor Vehicle Operator, and Supply technician.  

1) Maintain accountability for all Property book items Property Book and Unit Supply Enhanced (PBUSE) web based accounting systems.  

2) Directs and controls all operations within the PBO.

3) Sets up hand receipt files for each primary hand receipt holder.

4) Provides advice and assistance to primary hand receipt holder and higher headquarters.

5) Manages GCSS-Army PBUSE output listings and required reports. 
6) Publish and maintain Standing Operating Procedures (SOP) for external and internal use.  

7) Reviews and analyzes GCSS-Army PBUSE output listings and reports.  

8) Ensures that all authorized property is on hand, on order, or documents of file to support request of change (i.e. DA Form  4610-R or 2028)

9) Publishes authority for primary hand receipt holder to issue property to sub hand receipt holders (Intelligence Property Book Items.)

10) Ensures that all customers and supported primary hand receipt holders receive prompt and courteous service.

11) Review, approve and process all receipts, turn-ins and lateral transfers for primary hand receipt holders.

12) Authenticates high priority requests in accordance with urgency of need, AR 710-2

13) Monitors and maintains current status on all open requests.

14) Ensure all reports generated and required by the PBUSE is accurate and complete.

15) Monitors the Command Supply Discipline Program within the Battalion.

D. Supply Sergeant.  Assist the Property Book Officer in execution of is his duties.  Conduct training of supply representatives to ensure proper training and good customer relations.  Properly request, receive, issue, store, and safeguard all supplies and equipment for TSC Camp Williams, Camp Williams, Utah, IAW all applicable regulations and directives.  Supervise compliance with proper issuing procedures of supplies.  Monitor and update all Supply SOP’s.  Request and issue Rations, and Ammo.  
E. Supply Representatives.   Ensure compliance with proper issuing procedures of supplies in accordance with this SOP, the CSDP program, and the Supply SOP for the TSC Camp Williams, Camp Williams, Utah.

F. Primary Hand Receipt Holder.  Store, transport, safeguard, and account for all supplies and/or equipment on temporary hand receipt from PBO, Training Site Command, and Camp Williams, Utah.

G. Temporary Hand Receipt Holder.  Store, transport, safeguard, and account for all supplies and/or equipment on temporary hand receipt from PBO, TSC Camp Williams, and Camp Williams, Utah.  
H. Customer.  Ensure to review all hand receipts or supply actions for accuracy and to ensure all items being signed for are present and in good working condition. 

6.
FUNDS ALLOCATION. Funds are controlled by the S-4/RMO. The S-4 will allocate on a required basis, the amount of money authorized/required to be spent by the PBO for non-expendable items.  

7. AUTHENTICATION.  Primary Hand Receipt Holders (PHRH) may delegate one or more individuals the authority to request, turn-in of supplies and equipment.  DA Form 1687 (figure 17) will be provided to the PBO in three copies.  Individuals not listed on the DA Form 1687 will not be permitted to request, turn-in, receive or sign for supplies and equipment.  DA Form 1687 will be prepared IAW DA PAM 710-2-1 and updated annually at minimum.  

8. SOP REVIEW.  All personnel utilizing Training Site Command Supply will be familiar with and will review this SOP annually.
CHAPTER 2

CLASS I SUPPLIES

1.  DFAC Ration Support
A. A-Rations request and coordination will be provided through State Food Service Supervisor at (801)432-4465, and designated representative from the DFAC (801)878-5505.  Coordination may be done by the Unit Operations section.
B. Meals will be requested through the Supply Sergeant at least 90 days prior to scheduled drill, or IDT/AT training period.  

C. Meal Times and location will be stated on the training schedule for each drill or IDT/AT period. 
D. Cancellation of any meals, number change of meals or change of location of any and all A-Rations must be given to DFAC  no less than 48 hours prior to the start time of the meal.  Section Leader will get a number count of soldiers who will not be eating any meal at least 48 hours prior to meal start time and send number count to the detachment supply sergeant.  Supply will coordinate meal change with DFAC.
E. Individual soldiers will sign for their a-Rations on DA Form 3032 at the dining facility at the time of consumption
F. Supply will monitor the field meals and ensure they are complete.  Any problems with the meal will be reported to DFAC 5030Supervisor and State Food Service Supervisor. 
G. Meal containers will be returned to the DFAC 5030 immediately upon return of the supply representative from the field. 

2.   Operational Rations Requisition, Issue, and Accountability Procedures. 

A. Operational Rations will be requested by the designated representative, from Troop Issue Subsistence Activity (TISA), Camp Williams, Utah.  Only those listed on the DA form 1687, Delegation of Authority, for Class I supplies will request Operational rations.
1) Meals Ready to Eat (MRE) will only be requested for Field Training.

2) Heater meals will be ordered as a sack lunch.
3) 14 Day menu A-Ration requests per drill schedule.  

B. All DA forms 3161, 3294, and 5913 will be completed IAW DA Pam 710-2-1, and forwarded to the TISA and State Food Service Supervisor NLT 30 days prior to training event.  

C. A copy of the request will be posted to an expendable document register for class I supplies and maintained as supporting documents.  

D. Only those listed on the DA form 1687, Delegation of Authority, for Class I supplies will receive Operational Rations from the TISA.  PBO or designated representative will sign and date block 15 of DA form 3161, post receipt quantity to DA form 5309-R, and post the receipt to the document register.  Completed receipt documents will be filed in the supporting document file and the suspense copy will be removed or discarded.  
E. Operational Rations will only be issued for consumption to authorized personnel.

F. MRE(s) will be issued by the PBO or designated representative to the individual section sergeants utilizing the DA form 5309-R, Operational  Rations/Box Lunch Control Sheet, see figures 8-3 and 8-4, AR 30-1.

G. Section Sergeants are responsible to provide headcount data back to the PBO or designated representative for all meals utilizing a DA form 3032, Signature Headcount Sheet, see figure 6-4, AR 30-22.

H. The commander or designated representative will maintain DD form 1544, Cash Meal Payment Sheet to record cash collected from individuals required to reimburse the Government for meals consumed.

I. Individuals required to reimburse the government for meals will sign form DD form 1544 and make cash payment to the commander or designated representative upon receipt of each meal.  

3.   Operational Ration Turn-In Procedures.

A. Operational rations will be turned-in by the designated representative, to the TISA, Camp Williams, Utah.  Only unopened/ complete cases of MREs and Heater Meals will be turned-in.  
B. DA form 3161 will be completed IAW DA Pam 710-2-, figure 5-3, and presented to the TISA at the time of turn-in.

C. A copy of the request for turn-in will be posted to an expendable document register for class I supplies and maintained as a supporting document.

D. Upon completion of the turn-in, post the actual quantity turned in to the DA form 5309-R, and post the receipt to the document register.  Completed receipt documents will be filed in the supporting document file and the suspense copy will be removed and discarded.

E. IAW Food Flasher Message 01-10, All unused chemical heaters will be turned into supply for reissue or disposal as Hazardous Waste  IAW 40 CFR part 261.23

4.   Warming and Cooling Beverages.

Extra warming and cooling beverages will only be requested to support field training and extended duty hours.
A. Warming and cooling beverages will be requested by the designated representative, from TISA, Camp Williams, Utah.  Only those listed on the DA form 1687, Delegation of Authority, for Class I supplies will request Warming and Cooling beverages.
B. DA form 3161 will be completed IAW DA Pam 710-2-1, figure 5-4, and forwarded to the TISA NLT 30 days prior to the training event.

1) The following statement will be added to the request, “Extra Warming/Cooling beverages required to support___________________”.  

2) A copy of the training schedule will be attached to the request being forwarded to TISA.

C. A copy of the request will be posted to an expendable document register for class I supplies and maintained as supporting document.

D. Only those listed on the DA form 1687, Delegation of Authority, for Class I supplies will receive Warming and Cooling beverages from the TISA.  PBO or designated representative will sign and date block 15 of DA form 3161, post receipt quantity to DA form 5309-R, and post the receipt to the document register.  Completed receipt documents will be filed in the supporting document file and the suspense copy will be removed or discarded.

POC’s:  State Food Supervisor (801)432-4465.

             TISA Manager  (801)878-5467.

             DFAC 5030 (801)878-5055.

CHAPTER 3

CLASS II, IV, VII, AND X SUPPLIES

1. Requisitioning Procedures.  Only items authorized by Common Table of Allowances (CTA),  Table of Distribution and Allowances (TDA),  Army Regulation (AR),  Supply Catalog (SC),  or items approved by the USP&FO for Utah will be requested.  Requests for authorization to purchase Automatic Data Processing, Equipment (ADPE) also requires pre-approval from the Deputy Chief of Staff for Information Management (DCSIM), Draper, Utah.

A. Military Standard Requisitioning and Issue Procedures (MILSTRIP).  The PBO or designated representative will request all expendable, durable, and non-expendable items through the Property Book Unit Supply Enhanced (PBUSE) other than those items coded I or L in the Acquisition Advice Code (AAC) field on the Army Master Data File (AMDF) and non-standard equipment not normally available.

1)  A copy of the current AMDF information from FEDLOG will be used as a supporting document for each requisition. The following information will be added to each document.

a.  Hand Receipt Number. The hand receipt number to which the requisition applies.
b.   Document Number. 

c.   Quantity.  The required quantity and Unit of Issue.

d.   Fund Code.  See USP&FO for Utah SCMC to Fund Code Crosswalk Table.

e.   Priority.  Assign priority based on Urgency of Need (UND) IAW DA Pam 710-2-1, Table  2-1.  All UND A and B Requests will be reviewed, by the commander or designated representative, IAW DA Pam 710-2-1, chapter 2-3 and individual will initial block h of DA form 2062,  Document Register for Supply Actions, prior to sending the request to the SSA.


2)  A copy of each request will be posted to the appropriate expendable, durable, or non-expendable document register and maintained as a supporting document.

3)  Upon receipt of the requested item(s), 1 (one) copy of the completed document will be retained as a supporting document to the expendable, durable, or non-expendable document register as applicable.

a. For all non-expendable items, forward a copy of the completed document to         UT-DPFO-SP.

B.  Local Purchase.  The PBO or designated representative will request all expendable, durable, and non-expendable local purchase items that are coded I or L in the Acquisition Advice Code (AAC) field on the Army Master Data File (AMDF) and non-standard equipment not normally available.

1) DD form 1348-6 will be completed IAW DA Pam 710-2-1, figure(s) 2-3 and 2-4

2) For single purchases for less than $2500, forward a copy of the requested to authorized IMPAC cardholder for purchase through GSA Advantage, JWOD, or other authorized source.

3) For single purchases of $2500 or more, forward a copy of the request to USP&FO for Utah, Purchasing & contracting.

4) A copy of each request will be posted to the appropriate expendable, durable, or non-expendable document register and maintained as a supporting document.

5) Upon receipt of the requested item(S), 1 (one) copy of the completed document will be retained as a supporting document to the expendable, durable, or non-expendable document register as applicable.

a. For all non-expendable items, forward a copy of the completed document to UT-DPFO-SP3.

2. Issue and Accounting Procedures.  All items, regardless of Accounting Requirements Code (ARC), that require Property Book Accounting will be accounted for as Non-expendable property IAW chapter 3, paragraph 2 c of this SOP.

A. Expendable Supplies.

1) DA form 3161, Request for Issue or Turn-in, will be completed IAW DA Pam 710-2-1, figure 2-2, for issue of expendable supplies.

2) Logistics MIPR Form, figure 1, will be completed for all customers required to reimburse the Utah Army National Guard for supplies received and a copy of the issue document and the Logistics MIPR Form will be forwarded to the USP&FO for Utah, ATTN: UT-DPFO-A3.

3) Completed issue documents will be retained in a non-accountable property file IAW AR 25-400-2, The Modern Army Recordkeeping System (MARKS), FN: 710-2dd.
B. Durable Supplies.  Durable supplies include all items coded ARC-D, items with a Controlled Inventory Item Code (CIIC) of M, and all hand tools with a cost of $5.00 or more, except for items requiring property book accounting.
1) All durable items will be issued on DA form 2062, Hand Receipt, IAW DA Pam 710-2-1, figure 5-1.

2) A Supply Catalog or Component Hand Receipt, DA form 2062, will be used to Hand receipt durable sets, kits, and outfits and a Shortage Annex will be completed IAW DA Pam 710-2, figure 6-1 for all shortages prior to hand receipting the items.

3) Temporary Hand Receipts, for less than 30 days, durable items will be assigned a temporary hand receipt   number consisting of Unit Identification Code (UIC), Julian Date, and serial i.e. W8BDA2-2144-T001.  The PBO will maintained the temporary hand receipt in a suspense file until the item(s) listed on the receipt have been returned.

4) Permanent Hand Receipts, for 30 days or more, durable items will be assigned to a Primary Hand Receipt Holder (PHRH) by the PBO. PHRH(s) will be appointed in writing by the commander or PBO, and a copy of the appointment will be filed along with the original hand receipt IAW DA Pam 25-400-2, FN: 710-2c. The PHRH may further delegate the authority to request and/or receive supplies and equipment against their assigned hand receipt by completing DA form 1687 IAW the procedures in chapter 12 of this SOP.

a. Durable items may be issued to the PHRH(s) on a change document, DA form 3161, IAW DA Pam 710-2-1, figure 5-3, for previously existing hand receipts.

b. All change documents will be posted to the permanent hand receipt within 6 (six) months –f the issue and the hand receipt re-signed by the PHRH.

5) Permanent hand receipts will be inventoried annually and all shortages will be accounted for IAW AR 735-5, chapter12.
C. Non-expendable Supplies.

1) Temporary Hand Receipts, for less than 30 days, for non-expendable supplies will be issued on DA form 2062, IAW DA Pam 710-2-1, figure 5-1. Temporary Hand Receipts will be assigned a hand receipt number consisting of UIC, Julian Date, and serial i.e. W8BDA2-2144-T001. The PBO will maintain the temporary hand receipt in a suspense file until all items listed on the receipt have been returned.

2) Permanent Hand Receipts, for 30 days or more, for non-expendable items will be assigned to a Primary Hand Receipt Holder (PHRH) by the PBO, PHRH(s) will be appointed in writing by the commander or PBO, and a copy of the appointment will be filed along with the original hand receipt IAW DA Pam 25-400-2, FN: 710-2c. the PHRH may further delegate the authority to request and/or receive supplies and equipment against their assigned hand receipt by completing DA form 1687 IAWW the procedures in chapter 12 of this SOP.

a. The PBO or designated representative will assign and generate all Permanent hand receipts for non-expendable items using PBUSE.

b. Non-expendable items may be issued to the permanent hand receipt within 6 (six) months of the issue and the hand receipt re-signed by the PHRH.

3) A Supply Catalog or Component Hand Receipt, DA form 2062, will be used to Hand receipt non-expendable sets, kits, and outfits and a Shortage Annex will be completed IAW DA Pam 710-2-1, figure 6-1 for all shortages prior to hand receipting the items.

4) Permanent hand receipts will be inventoried annually and all shortages will be accounted for IAW AR 735-5, chapter 12.

3. Personal Clothing Requests.

A. The PBO, Supply Sergeant, or designated representative will order all personal clothing from the ARNG Central Clothing Distribution Facility (CCDF) in Blue Grass Station, Kentucky. Requisitioning will be IAW CCDF Users Handbook. Only those items authorized in CTA 50-900,  table(s) 1 and 2 will be requested.

1) Personnel on Active Duty Special Work (ADSW) for 180 days or more are authorized additional discretionary items listed in chapter 2, CTA 50-900, IAW AR 700-84, chapter 14, paragraph 8.1.  Only those items required will be requested

B. A Clothing Exchange Form, figure 2, will be completed for all person-clothing requests and retained as a supporting document.

C. Unit members will be required to turn-in old clothing items, except for personnel requiring initial clothing issue, at the time they request the replacement. All clothing items will be laundered and free of patches, rank, nametapes, and other identifiers.

D. Clothing items will be requested on the CCDF web site. When feasible the order will be placed at the time of turn-in and a copy of the order confirmation will be given to the individual.

E. A document number will be assigned to the clothing exchange form and will be maintained as a supporting document to the clothing request document register. The unit members last name will be annotated in block N of the DA form 2064.
4. Personal Clothing Issues. personal clothing will be issued during the next drill, following receipt of the item(s), to the individual soldier, unless prior arrangements have been made with the PBO, Supply Sergeant, or designated representative.

A. A joint inventory, of the items being issued, will be conducted by the individual soldier and the supply personnel. The soldier will then sign a copy of the CCDF form 3078-1, Personal Clothing Request, for the items received.

B. The signed CCDF form 3078-1 will then be filed with the individual soldiers clothing records and will remain in the file until the next inspection by higher Headquarters, or for the period of 1 (one) year form receipt.
5. Organization Clothing and Individual Equipment (OCIE).

A. OCIE will be issued to individual soldiers on DA form 3645/3645-1 IAW DA Pam 710-2-1, chapter 10. Original OCIE record will be filed with the individual soldiers personal clothing records and inventoried annually.

1) DA form 3645/3645-1 for temporary issues of OCIE will be marked “Temporary Issue Records.” And will be retained in a suspense file until all of the items issued have been returned.  Upon return of all items listed on the receipt, the receipt will be removed form the suspense file and given to the individual soldier.

B. Summary procedures only apply to non-recoverable items.
6. Sensitive Items. In addition to the requirements listed above, all sensitive items and unclassified CCI (Controlled Cryptographic Item), items with CIIC of 1-9, $, N, P, Q, R, or Y will be inventoried quarterly and explosives, firearms, and hazardous items will be inventoried monthly IAW DA Pam 710-2-1, chapter 9, paragraphs 9-9 through 9-11.

7. Turn-in procedures.

A. DA form 3161 will be completed IAW DA Pam 710-2-1, figure 5-3, as a change document, for all items being turned in form a PHRH to the PBO.

1) Items with a RC (Recoverability Code) of O and Z will be inspected for serviceability and tagged with the appropriated serviceability tag IAW Utah National Guard Pam 710-1-4.

2) Items with RC codes other than O and Z that are not longer required will be job ordered as a request for classification through the UTES, Camp Williams, Utah, on DA form 2407, Maintenance Request, IAW DA Pam 738-750. All other items will either be tagged with a serviceable tag or job ordered through the UTES for repair.

3) Sets, kits, and outfits will be jointly inventoried by the PBO or designated representative using the appropriate Supply Catalog or Component Hand Receipt, a shortage annex will be completed IAW DA Pam 710-2-1, figure 6-1. All shortages will be accounted for using the procedures outlined in AR 735-5, chapter 12.

4) The PBO or designated representative will post the change documents to the hand receipt within 6 months of the date of the turn-in.

B. Turn in of excess property to the USP&FO for Utah will be IAW Utah National Guard Pam 710-1-4.

1) After classification has been accomplished the PBO or designated representative will complete the appropriate turn-in document, assign the proper document number and submit the item to the Warehouse, USP&FO for Utah.

a. All unserviceable refrigeration equipment, regardless of ARC, will be job ordered on DA form 2407 through UTES, Camp Williams, Utah, for classification and refrigeration removal prior to turn-in to the USP&FO for Utah.

b. Hazardous Materials will be packaged and turned in IAW 49 Combined Federal Regulation (CFR) and Utah National Guard Pam 710-1-4.

c. Hazardous Waste will be packaged and turned in IAW 40 CFR and Utah National Guard Pam 710-1-4.

d. ADPE will be job ordered on DA form 2407 to UT-DCSIM-CSC for classification prior to turn-in to the USP&FO for Utah.

2) Upon completion of the turn-in, the PBO or designated representative will post the turn-in using turn-in procedures outlined in the DPAS Handbook.

3) A copy of the completed turn-in document will be retained as a supporting document.

8. Lateral Transfers.

A. All equipment being transferred out will be in a serviceable condition.

B. The PBO or designated representative will complete DA form 3161 IAW DA Pam 710-2-1, chapter3, paragraph 3-19 and figure 3-3, for all items being transferred from TSC.

C. Document number assignment for all later transfers will be form the non-expendable document register.

D. Coordination between PBO(s) will be made for exchange of property and completion of the required documentation.

E. Upon completion of the lateral transfer, the PBO or designated representative will post the transfer to the property book using the procedures outlined in the DPAS Handbook.

F. 1 (one) copy of the document will be forwarded to UT-DPFO-SP3 and the original will be retrained as a supporting document to the non-expendable document register.

9. Administrative Adjustment Reports (AAR).

A. The PBO will complete DA form 4949, Administrative Adjustment Report for all minor property book adjustments IAW DA Pam 710-2-1, chapter 4, paragraphs 4-19 through 4-27.

(1) Document number assignment will be form the non-expendable document register.

B. AAR will be posted to the property book using DPAS procedures outlined in the DPAS handbook.

C. 1 (one) copy of the AAR will be forwarded to UT-DPFO-SP3 and the original will be retained as supporting document to the non-expendable document register.

CHAPTER 4
CLASS III AND IX SUPPLIES

1. Requisitioning Procedures.

A. The PBO or designated representative will request all packaged POL and repair parts through the Unit Training Equipment Shop (UTES), Camp Williams, Utah.

B. Bulk fuel is issued from the State of Utah Fuel Site, Camp Williams, Utah. The PBO or designated representative will prepare a DA form 2765-1, Request for Issue or Turn-In, LAW DA Pam 710-1-1, figure 2-1, and submit it to UT-AGCW​POL,  NLT 30 days prior to issue.
C. A copy of each request will be posted to the Class III document register and maintained as a supporting document.

2. Issue and Accounting Procedures.

A. Packaged Petroleum, Oils, and Lubricants (POL) and Repair Parts, except bulk and non-bulk vehicle fuel will be issued from UTES, Camp Williams, Utah.
B. Non-bulk vehicle fuel is issued from approved State of Utah Fuel Sites using the State fuel card. State Fuel cards are issued to PHRH(s) only, using the non-expendable procedures in c, (2), a and b. above. IAW UT NGR 710-3 all vehicle fuel will be recorded on a Government Credit Card Summary, figure 3, and the summary forwarded to the PBO or designated representative NLT 5 days after the end of each calendar month. The PBO or designated representative will then forward all summaries to UT-DPFO-SPI.
C. PBO or designated representative will coordinate with Camp Williams POL for bulk fuel issues NLT 10 days prior to issue. Upon receipt of fuel, actual quantity of fuel will be annotated in block S of DA form 2765-1. Date and sign block V of DA form 2765-1. Post the issue to the Class III document register, discard the suspense copy, and retain the receipt document as a supporting document to the Class III document register.

1) Bulk fuel will be issued for use on DA form 3643, Daily Issues of Petroleum Products, JAW DA Pam 710-1-1, figure 12-2

CHAPTER 5
CLASS V SUPPLIES

1. Requisitioning Procedures.

A. PBO or designated representative will complete DA form 581, Request for Issue and Turn-In of Ammunition, IAW Ammunition SOP,  Army Garrison Camp Williams, and DA Pam 710-2-1, figure 11-8. Class V supplies will only be requested by those individuals listed on DA form 1687 as being authorized to request.

1) Training Ammunition and Explosives (A&E).
a. Requests for training ammunition will only be for authorized allocations.

b. Forward the original DA form 581, NLT 90 days prior to the training date, to HQ STARC, Draper, Utah, for approval. (HQ STARC will forward the document to DCSOPS for the approval signature.)

2) Operational Load A&E.

B. Operational Load A&E will be as authorized by CTA 50-909, table 62.

C. Forward the original DA form 581, NLT 90 days prior to the Required Delivery Date (RDD), to DCSOPS for the approval signature.

a. A copy of the request will be posted to an expendable document register for Class V supplies and maintained as a supporting document.

b. PBO or Designated representative will complete DD form 1265, Request for Convoy Clearance, and submit it to USP&FO for Utah Transportation when transporting A&E on the public highway.

2. Issue and Accounting Procedures.

A. A&E issued from the ASP, Camp Williams, Utah.

1) A&E will only be issued to personnel authorized on DA form 1687.
2) Issues will be coordinated with the ASP NLT 5 working days prior to the issue date.
3) DD form 626, Motor Vehicle Inspection (Transporting Hazardous Materials), will be completed IAW DA Pam 710-2-1, chapter 11, paragraph 11-10 and figure 11-1A and B, by the UTES, Camp Williams, Utah, for all vehicles used to pick​up and transport munitions.

a. Only personnel authorized on DA form 5984-E, Operator's Permit, as qualified to transport Hazardous Materials will transport A&E

4) All ammunition items will be thoroughly inventoried upon receipt.

5) The authorized representative will sign and date the appropriate receiving blocks on DA form 581 and DA form 3151-R, Ammunition Stores Slip, for the items received and return the signed copies to the PBO for posting.

6) The PBO or designated representative will, post the completed documents to the Class V document register.
B. A&E issued from Tooele Army Depot, Tooele, Utah.

1) A&E will only be issued to personnel authorized on DA form 1687.

2) Issues will be coordinated with the USP&FO Class V Commodities Manager, 801-878-5485, NLT 21 days prior to the issue date, to ensure the items have been released from Tooele Army Depot.

3) DD form 626, Motor Vehicle Inspection (Transporting Hazardous Materials), will be completed IAW DA Pam 710-2-1, chapter 11, paragraph 11-10 and figure 11-1A and B, by the UTES, Camp Williams, Utah, for all vehicles used to pick​up and transport munitions.

a.  Only personnel authorized on DA form 5984-E, Operator's Permit, as qualified to transport Hazardous Materials will transport A&E

4) Authorized representative will obtain the requested Convoy Clearance from USP&FO for Utah Transportation prior to the transport of A&E items from Tooele Army Depot.

5) All A&E items will be thoroughly inventoried upon receipt.

6) Authorized representative will sign and date DD form 1348-1 and return the completed documents to the USP&FO commodities Manager for posting to the DA form 581(s) and DA form 3151(s).
7) The authorized representative will sign and date the appropriate receiving blocks on DA form 581 and DA form 3151-R, Ammunition Stores Slip, for the items received and return the signed copies to the PBO for posting.
8) The PBO or designated representative will, upon receipt of the completed documents:

a. Post the receipt to the Class V document register.

b. Post the actual gain(s) to the appropriate DA form 5203, DODIC Master/Lot Locator Record, and DA form 5204, Serial Number Record, for those items with serial numbers, IAW DA Pam 710-1-1, chapter 11, paragraph 11-12 and figures 11-6 and 11-7.
c. Remove and discard the suspense copy of the issue document. File the completed documents as supporting documents to the Class V document register.

C. In addition to the requirements listed above, the PBO or designated representative will post the receipted quantities of Operational Load A&E to the property book using the procedures outlined in the DPAS Handbook.
D. A&E issued from the PBO or designated representative to the Range/Training Non Commissioned Officer in Charge (NCOIC) or Officer in Charge (0LC).

1) The PBO or designated representative will:

a. Complete DA form 5515, Training Ammunition Control Document, IAW DA Pam 710-2-1, figure 11-12.

b. Post the issue to DA form 5203, and if applicable to DA form 5204, as a loss.

c. Brief the soldier receiving the A&E on their responsibility for authorized use, turn-in, and reconciliation of A&E issued to them.
d. Sign block(s) L5 and retain one copy as a supporting document. File supporting documents in a suspense file until turn-in and complete reconciliation of all A&E items issued has been accomplished.
2) The Range/Training NCOIC or OIC receiving the A&E from the PBO or authorized representative will:

a.   Ensure DD form 626, Motor Vehicle Inspection (Transporting Hazardous Materials), is completed IAW DA Pam 710-2-1, chapter 11, paragraph 11-10 and figure 11-1A and B, by the UTES, Camp Williams, Utah, for all vehicles used to pick- up and transport munitions.

i. Only personnel authorized on DA form 5984-E, Operator's Permit, as qualified to transport Hazardous Materials will transport A&E.

b. All A&E items will be thoroughly inventoried upon receipt.
c. Sign block 16 of DA form 5515.

d. Brief the soldiers on their responsibility for authorized use, turn-in, and reconciliation of A&E items issued to them. Sign block 19a and date block 19b of DA form 5515.

e. e. Maintain complete control of all A&E not issued for immediate consumption to ensure lot integrity, security, and safety.

3) Individual soldiers consuming A&E will use all A&E items issued to them in a safe manner and only for its intended purpose.

3. Turn-in Procedures.

A. Individual soldiers will, immediately upon completion of training, turn-in all unused A&E and required residue to the Range/Training NCOIC or OIC.

1) Personnel will not touch, handle, or disturb any unexploded A&E on the ranges, but will report the items and their location to the Range Safety Officer.

B. The Range/Training NCOIC or OIC will:

1) Conduct a safety inspection of all personnel, individual equipment, and vehicles to ensure all live A&E and residue have been turned in.

a.  Sign block 21a and date block 2Lb of DA form 5515.

2) Inventory and repack all live A&E as close as possible to its original configuration.

a. All open containers of A&E will be inspected by an SFC or above to ensure that the Lot numbers listed on the container match the Lot numbers of the A&E being turned in.

b. An Ammunition Inspection Certificate, figure 4, will be completed and placed in each container being inspected.

3) Complete DA form 5692-R, Ammunition Consumption Certificate, IAW DA Pam 710-1-1, figure 11-16, for all A&E items consumed leaving the document number block blank.

4) Sort all residue items and screen all brass to ensure they contain no live rounds, unfired primers, explosives, or other dangerous materials.

5) Obliterate all identifying markings and labels from residue items.

6) Sign block 22a and date block 22b of DA form 5515 certifying that all residue items have been 100% inspected and contain no live A&E.

7) Initiate DA form 5811-R, Certificate — Lost or Damaged Class 5 Ammunition Items, for all lost, damaged, or stolen A&E IAW DA Pam 710-1-1, figure 11-17.

8) Coordinate the turn-in with the PBO or designated representative and transport the A&E items being turned in. c.

C. The PBO or designated representative will:

1) Upon receipt of the items being turned in, conduct a joint inventory of all A&E items to include all residue.

2) Record the actual quantities of live and residue being turned in on DA form 5515.

3) The Range/Training NCOIC or OIC will sign block 17 and the PBO or designated representative will sign block 18 of DA form 5515.

a. The Range/Training NCOIC or OIC will retain a copy of the DA form 5515 and the PBO will retain the original.

b. File the completed DA form 5515 with the original DA form 581, issue document, as a supporting document.

4) Assign a document number to each DA form 5692-R. Document number will be the same as the document number on the DA form 5515 with a numeric suffix code.

a. PBO will retain the original and 2 (two) copies and provide the Range/Training NCOIC or OIC with a copy.

b. File a copy with the original DA form 581as a supporting document.

c. Forward a copy to Range Control, UT-AGCW-RC, Bldg. 512, Camp Williams, Utah.

d. Original to be submitted with the turn-in to the ASP, Camp Williams, Utah.

5)  If required, complete DA form 5811-R and forward it to the first 0-5 in the chain of command for final determination and signature.

a. File a copy of the completed DA form 5811-R with the original DA form 581, issue document, as a supporting document.

b. Original to be submitted with the turn-in to the ASP, Camp Williams, Utah

6) Post actual quantities of live A&E to the appropriate DA form 5203 and DA form 5204 if applicable as a gain.

7) Coordinate with the ASP NCOIC NLT 48 hours prior to turn-in of live and/or residue A&E to the ASP, Camp Williams, Utah.

8) Prepare DA form 581 as a request for turn-in IAW the ASP, SOP.

a. A separate DA form 581 is required for live A&E and residue.

b. A copy of the request for turn-in will be posted to the Class V document register and retained as a supporting document.

9) A joint inventory of all live and residue A&E will be conducted by the ASP NCOIC and the PBO or designated representative.

10) The actual quantities being turned in will be recorded on the DA form 581. The ASP NCOIC will complete a DA form 3151-R for the live A&E. Sign and date the appropriate blocks on both forms.

11)  Retain a copy of both the DA form 581(s), for live and residue and the DA form 3151-R.

12) Provide the ASP with the original DA form 5692-R(s) and DA form 5811(s) as applicable.

13)  Remove and discard the suspense copies of the turn-in documents. File the completed documents as supporting documents to the Class V document register.

14)  Post the turn-in to the DA form 5203 and if applicable to DA form 5204. 
D. Turn-in of live A&E to Tooele Army Depot, Tooele, Utah.

1) The PBO or designated representative is responsible to return all items issue from Tooele Army Depot and not properly expended.

2) The PBO or designated representative will complete the required turn-in documents listed above and provide them to the ASP NCOIC, Camp Williams, Utah, prior to transporting the A&E to Tooele Army Depot.

3) Turn-ins will be coordinated with the USP&FO Class V Commodities Manager, and the Transportation Office, Draper, Utah.
4) DD form 626, Motor Vehicle Inspection (Transporting Hazardous Materials), will be completed IAW DA Pam 710-2-1, chapter 11, paragraph 11-10 and figure 11-1A and B, by the UTES, Camp Williams, Utah, for all vehicles used to transport the munitions.

a. Only personnel authorized on DA form 5984-E, Operator's Permit, as qualified to transport Hazardous Materials will transport A&E.

5) Authorized representative will obtain a Convoy Clearance from USP&FO for Utah Transportation prior to the transport of A&E items to Tooele Army Depot.

6) All A&E items will be thoroughly inventoried and the PBO or designated representative will complete DD form 1348-1 for turn-in to Tooele Army Depot.

7) Upon completion of the turn-in the PBO or authorized representative will return the completed documents to the USP&FO commodities Manager for posting to the DA form 581(s) and DA form 3151(s).

8) The authorized representative will sign and date the appropriate issuing blocks on DA form 581 and DA form 3151-R, Ammunition Stores Slip, for the items turned in.

9) The PBO or designated representative will, upon receipt of the completed documents:

a. Post the turn-in to the Class V document register.

b. Post the actual losses to the appropriate DA form 5203, DODIC Master/Lot Locator Record, and DA form 5204, Serial Number Record, for those items with serial numbers, 1AW DA Pam 710-2-1, chapter 11, paragraph 11-12 and figures 11-6 and 11-7.
c. Remove and discard the suspense copy of the turn-in document. File the completed documents as supporting documents to the Class V document register.

E. In addition to the requirements listed above, the PBO or designated representative will post the quantities turned in of Operational Load A&E to the property book using the procedures outlined in the DPAS Handbook.

4. Amnesty Program.

A. The TSC, Camp Williams, Utah, Amnesty container is located at the main range flag. The amnesty program is intended to ensure maximum recovery of military A&E items outside the supply system. It is not intended to circumvent normal turn-in procedures.

B. Range/Training NCOIC(s) or OIC(s) will brief soldiers prior to any training event involving A&E as to the location of the Amnesty container and the proper use of the Amnesty program.

C. The PBO or designated representative will check the contents of the Amnesty container every 72 hours. Any live A&E found in the container will be turned into the ASP, Camp Williams, Utah, using the Amnesty procedures outlined in DA Pam 710​2-1 and the ASP SOP.

CHAPTER 6
CLASS VI SUPPLIES

1. Requisitioning Procedures. Requests for Personal Demand Items are not authorized without prior written approval from the USP&FO for Utah.

A. Upon approval, requests will be completed IAW chapter 3, paragraph 1, a and b of this SOP.
B. A copy of each request will be maintained as a supporting document to an expendable Class 6 document register.

2. Issue and Accounting Procedures. Class VI items will be issued and accounted for using the procedures in Chapter 3, Paragraph 2 of this SOP.

CHAPTER 7
CLASS VIII SUPPLIES

1. CLASS VIII. Requisition, issue, turn-in, and storage procedures are outlined in UTNGR 40-61 and will be adhered to for all Class VIII supplies. The Commander or designated representative will request all Formulary Class VIII support from DET 5 HQ STARC, Camp Williams, Utah.

A. A separate Expendable document register will be maintained for Class VIII supplies that do not require Property Book accounting.

B. Class VIII supplies requiring Property Book accounting will be recorded in the Non-expendable document register.
C.  All Class VIII supplies will be issued and accounted for  IAW UTNGR 40-61 and the procedures outlined in chapter 3 of this SOP.
CHAPTER 8
STORAGE OF SUPPLIES
1. General.

A. LAW DA Pam 710-2-1, chapter 2, paragraph 2-11, a, property will be stored per DOD 4145.19-R-1. A&E will be stored per above DODI, AR 740-1, and/or host nation agreements and public law, whichever is the most restrictive. CCI will be stored per TB 380-40-22. Classified COMSEC equipment will be stored per TB 380-41.

2. Special Considerations.

A. Class I supplies. MRE(s) and TOTM(s) will be stored away from water as the heater is dangerous when wet.

B. Flammables and corrosives will not be stored together. Flammables will be stored in an approved flammable storage cabinet and liquid corrosives will be stored on a containment pallet.

3. Hazardous Materials. Only minimal amounts of Hazardous Materials required to support facilities, controlled by DET 2 HQ STARC, at Camp Williams and Dugway Proving Ground will be kept in storage.

A. A Material Safety Data Sheet (MSDA) will be maintained for each item that is considered to be hazardous.

B. All Hazardous materials will be inventoried annually with a copy of the inventory forwarded to the Environmental Officer.  Additionally, each item inventoried will be check to ensure that an MSDS is on file.

4. Ammunition and Explosives. Only minimal amounts of A&E will be kept in storage to support security, ceremonial and range testing and certification purposes.

A. A&E will only be stored in an approved and licensed facility.

B. Licensing of the facility will be IAW UTNG 385-10, DA Pam 385-64 and NGR 385-10.

1) The license will be obtained from UT-DOAS

2) In addition to the license, the following items will be posted on the arms room.

a. A "No Smoking" sign will posted inside the vault.

b. A "Fire Symbol 4" sign will be posted in the arms room.

c. DA form 4604-R, Security Construction Statement, will be posted in the vault.
d. Compatibility of A&E items will be maintained at all times.
e. A&E will be stored in original configuration and packaging inside a locked metal container.

f. The PBO or designated representative will complete DA form 3020-R, Magazine Data Card, IAW DA Pam 710-2-1, figure 11-18, for each LOT of ammunition. The 3020-R will be maintained with the A&E in the storage container.

5.   Highly Pilferable items. Highly Pilferable items will be stored in a secure area that allows limited access so as to prevent fraud, waste, and abuse.

6.  Sensitive Items. Sensitive items will be stored IAW AR 190-11 and will be inventoried monthly.

CHAPTER 9
TRANSPORTING HAZARDOUS MATERIALS

1. General. Transportation of Hazardous Materials is regulated by the 49 CFR, for ground transportation, the IMDGC, International Maritime Dangerous Goods Code, for vessel transportation, the IATA, International Air Transport Association Dangerous Goods Regulation, for commercial air transportation, and the AFJMAN 24-204, Air Force Joint Manual 24-204, for military transportation. It is also regulated by the DOD, Department of Defense, for all DOD shipments of Hazardous Materials under DOD 4500.9-R, Defense Transportation Regulation, the DLAI 4145.11, Storage and Handling of Hazardous Materials, the MIL-STD-129, Marking for Shipment and Storage, and the MIL-STD-101, Color Coding.

A. The commander will appoint, in writing, individuals authorized to certify shipments of Hazardous Materials, to include the scope of authority, for TSC.
1) Personnel authorized to certify shipments of Hazardous Materials must meet the education requirements of DOD 4500.9-R, chapter 204.

2) The appointment will not exceed 2 years from the last successful completion of HAZMAT Training.

B. All shipments of Hazardous Materials will be coordinated with the Transportation Office, Draper, Utah for a Convoy Clearance prior to movement.
C. Only personnel authorized on DA form 5984-E, Operators Permit, as qualified, will transport Hazardous Materials.
D. In all cases, the individual who signs the certification statement, on the shipping papers, must personally inspect the Hazardous Material being certified.

CHAPTER 10
SECURITY OF SUPPLIES AND EQUIPMENT

1. General. All supplies, regardless of ARC or CIIC, will be provided the minimum amount of security necessary to prevent theft and minimize fraud, waste, and abuse.

2. Physical Security Standards. All supplies and equipment that meet a specific category of chapter 3, section I, AR 190-51, Security of Unclassified Army Property (Sensitive and Nonsensitive), will be provided the appropriate security measures as outlined in chapter 3, section II or III, AR 190-51, as appropriate. Addition security requirements for AA&E, Arms, Ammunition & Explosives will also be followed using the procedures in chapter 4, AR 190-11, Physical Security of Arms, Ammunition , and Explosives.
3. Key and Lock Control.
A. The commander will appoint, in writing, a Key Control Custodian.

B. The Key Control Custodian will be responsible for all keys and locks under his/her control.

1) All keys and locks, both Administrative and A&E, will be accounted for using the KERS Key Control Program.

2) Administrative keys issued to personnel for long term use will be issued, inventoried, and accounted for on UT form 5513-R, Key Control Register and Inventory.
a. Keys will be inventoried semiannually and the inventory will be recorded on the UT form 5513-R.
3) Administrative keys issued to personnel for short term use will be issued from the key box on UT form 5513-R.

a. Upon return, the keys will be inventoried and returned to the key box. The receipt of the keys will be annotated on the UT form 5513-R.

4) A&E keys will be secured, accounted for, and inventoried IAW AR 190-11. A&E keys will not be issued to personnel for long term use.  

C. In the event of a lost or stolen key, the lock will be replaced immediately upon discovery.
D. Security Containers and Vaults.

1) Combinations on security containers and vaults will be changed annually or upon change of personnel with authorized access.

a. Standard Form 700 will be completed upon change of the combination. Part 1 will be attached to the inside of the container and part 2 will be sent to the next higher headquarters.

2) For A&E, an unaccompanied access roster will also be completed and attached to the inside of the container. 
3) A Standard Form 702, Security Container Check Sheet, will be maintained for each container/vault.

CHAPTER 11
DELEGATION OF AUTHORITY (DA FORM 1687)

1. General. DA form 1687, for all classes of supplies, will not exceed 365 days and will be completed annually or upon any change of listed personnel. DA form 1687(s) will be completed for each of the following supply classes and/or directorates and will be accompanied by a copy of the PBO Appointment Order.

A. Class I. The PBO will:

1) Complete DA form 1687, LAW DA Pam 710-2-1, figure 2-14, to request and/or receive Class I supplies from USP&FO for Utah, TISA, Camp Williams, Utah.

a. Forward the original to the TISA, Camp Williams, Utah, ATTN: SGT David Tucker.

b. Forward a copy to the Class I Commodity Manager, UT-DCSLOG-SS-F, ATTN: SFC Ron Stevens.
c.  A copy will be retained IAW AR 25-400-2, FN: 710-2n.
2) Complete DA form 1687, IAW DA Pam 710-2-1, figure 2-14, to maintain DA form 1544.

a. Forward the original to the Class I Commodity Manager, UT-DCSLOG-SS-F.
b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

B. Class II, IV, VI, VII, and X. The PBO will:

1) Complete DA form 1687, IAW DA Pam 710-2-1, figure 2-14, to request and/or receive Class II, IV, VI, VII, and X supplies from the Warehouse, USP&FO for Utah.

a. Forward the original to the USP&FO Warehouse, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 
C. Class V. The PBO will:

1) Complete DA form 1687, IAW DA Pam 710-2-1, figure 11-3, and the Army Garrison Camp Williams, Utah, SOP Appendix K.

a. All personnel listed on the DA form 1687 will have a DA form 7281-R, Command Oriented Arms, Ammunition, and Explosives (AA&E) Security Screening and Evaluation Record, completed as required by All States Log Number 198-0056.

i. Complete DA form 7281-R IAW AR 190-11, chapter 2, paragraph 2-11.

b. Only personnel in the grade of SFC or higher will be authorized to request A&E.
c. IAW I-IQDA Waiver Number W0580, DTD 18 AUG 00, only personnel in the grade of SGT or higher will receipt for Category I and II A&E.
2) Forward the original to the USP&FO Ammunition Manager, Camp Williams, Utah,  (801)878-5485. 
3) A copy will be retained IAW AR 25-400-2, FN: 710-2n.

D. Class VIII. The PBO will

1) Complete4 DA form 1687 IAW DA Pam 710-2-1, figure 2-14, to request and/or receive Formulary Class VII supplies to include authority for “Q” and “R” controlled and uncontrolled substances from USP&FO for Utah.

a. Forward the Original to the USP&FO warehouse, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

2) Complete DA Form 1687, IAW DA Pam 710-2-1, figure 2-14, to request and/or receive Non-Formulatory Class VII supplies from USP&FO for Utah.  

a. Forward the Original to the USP&FO warehouse, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

E. Class III an IX.  The PBO will:

1) Complete DA Form 1687 for the UTES, IAW DA Pam 710-2-1, figure 2-14, to request and/or receive Class III and IX supplies, initiate requests for maintenance using UND A, B, and C and sign the commande5rs Exception Report generated by ULLS-G. 
a. Forward the Original to the USP&FO warehouse, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

2) Complete DA form 1687, IAW AR 710-2-1, figure 2-14, to request and/or receive Class III supplies from the USP&FO for Utah.

a. Forward the Original to the USP&FO warehouse, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

F. ADP. The PBO will:

1) Complete DA form 1687, IAW AR 710-2-1, figure 2-14, to request and/or receive ADP items from UT-DCSIM. 
a. Forward the Original to UT-DCISM, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

G. UND. The PBO will: 

1) Complete DA form 1687, IAW AR 710-2-1, figure 2-14, to initial UND A and B priorities on document registers. 

a. Forward the Original to the USP&FO, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

H. Local Purchase Requests. The PBO will:

1) Complete DA form 1687, IAW AR 710-2-1, figure 2-14, to verify and sign local purchase requests.

a. Forward the Original to the USP&FO, Draper, Utah.

b. A copy will be retained IAW AR 25-400-2, FN: 710-2n.

APPENDIX A

ABBREVIATIONS

A & E
Ammunition and Explosives
AAC

Advice Acquisition Code

AAR

Administrative Adjustment Report

ADPE

Automated Data Processing Equipment

ADSW

Active Duty Special Work

ADJMAN

Air Force Joint Manual

ACGW

Army Garrison Camp Williams

AMDF

Army Master Data File

AR

Army Regulation

ARC

Accounting Requirement Codes

ARNG

Army National Guard

CCDF

Central Clothing Distribution Facility

CCI

Controlled Cryptographic Item

CFR

Code of Federal Regulation

CIIC

Controlled Inventory Item Code

COMSEC

Communication Security

COR

Contracting Officers Representative

CSDP

Command Supply Discipline Program

CTA

Common Table of Allowances

DA

Department of the Army

DCSIM

Deputy Chief of Staff for Information Management

DCSLOG
Deputy Chief of Staff for Logistics

DCSOPS

Deputy Chief of Staff for Operations

DD

Department of Defense

DLAI

Defense Logistics Agency

DOAS

Directorate of Aviation and Safety

DODI

Department of Defense Instruction

DPAS

Defense Property Accounting System

DTD

Dated

GSA

General Service Administration

HAZMAT

Hazardous Material

HQDA

Headquarters, Department of the Army

IATA

International Air Transport Association

IAW

In Accordance With

IMDGC

International Maritime Dangerous Goods Code

IMPAC

International Merchant Purchase Authorization Card

JWOD

Javits-Wagner-O’Day

MARKS

Modern Army Record Keeping System

MIL-STD

Military Standard

MILSTRIP

Military Standard Requisitioning and Issue Procedures

MIPR

Military Interdepartmental Purchase Request

MRE

Meal Ready to Eat

MSDA

Material Safety Data Sheet

NCOIC

Non Commissioned Office In Charge

NGR

National Guard Regulation

NLT

No Later Than

OCIE

Organizational Clothing and Individual Equipment

OIC

Officer in Charge

PAM

Pamphlet

PBO

Property Book Officer

PHRH

Primary Hand Receipt Holder

POL

Petroleum Oils and Lubricants

RC

Recoverability Code

RDD

Required Delivery Date

SC

Supply Catalog

SCMC

Supply Categories of Material Code

SFC

Sergeant First Class

SOP 

Standard Operating Procedure
STARC

State Area Comand

TDA

Table of Distribution Allowances

TISA

Troop Issue Subsistence Activity

TOTM

Tailored Operational Training Meal

UIC
Unit Identification Code

UND

Urgency of Need Designator

USP&FO

United States Property and Fiscal Office

UTES

Unit Training Equipment Site

UTNG

Utah National Guard

UTNGR

Utah National Guard Regulation
APPENDIX B
REFERENCES
40 CFR

Title 40 Combined Federal Regulation

49CFR

Title 49 Combined Federal Regulation

AFJMAN 24-204

Preparing Hazardous Material for Military Air Shipments

AR 190-11

Physical Security of Arms, Ammunitions, and Explosives

AR 190-51

Security of Unclassified Army Property (Sensitive and Nonsensitive)
AR 25-400-2

The Modern Army Record Keeping System (MARKS)

AR 30-1

The Army Food Service Program

AR 700-84

Issue and Sale of Personal Clothing

AR 735-5

Property and Procedures for Property Accountability

AR 740-1

Storage and Supply Activity Operations

CCDF User Handbook

CTA 50-900

Clothing and Individual Equipment

CTA 50-909

Field Garrison Furnishings and Equipment

CTA 50-970

Expendable/Durable Items

DA Pam 385-64

Ammunitions and Explosives Safety Standards

DA Pam 710-2-1

Using Unit Supply System (Manual Procedures)

DA Pam 738-750

Functional Users Manual for the Army Maintenance Management Systems (TAMMS)

DLAI 4145.11

Storage and Handling of Hazardous Materials

DOD 4145.11

Storage and Material Handling

DOD 4500.9-R-1

Defense Transportation Regulation

DPAS Handbook

IATA 

International Air Transport Association Dangerous Goods Regulation

IMDCG

International Maritime Dangerous Goods Code

MIL-STD-101

Color Coding

MIL-STD-129

Marking Shipment and Storage

NGR 385-10

Army National Guard Safety and Occupational Health Program
TB 380-40-22

Security Standards for Controlled Cryptographic Items (CCI)

TB 380-41

Procedures for Safeguarding, Accounting, and Supply Control of COMSEC
UTNG 385-10

Utah ARNG Safety and Occupational Health

UTNG Pam 710-1-4
Logistics Turn In Procedures’

UTNGR 40-61

Medical Logistics Policies and Procedures

UTNGR 710-3

Petroleum Products Supply and Accountability Procedures
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