OFFICER’S CLUB

OFFICIAL MILITARY BANQUET CONTRACT

The following rules and regulations apply to contracting with the Officer’s Club. This contract must be signed and returned to us with the usage fee before function space will formally be reserved. If not received within 7 days, the Officer’s Club reserves the right to release the function space to another party.

●
A signed contract and $50.00 usage fee is required to schedule the date you request

●
Any cancellation forfeits all deposits made

●
The key to the club is to be obtained at security. You will be asked to sign for the key

●
You must pay $10.00/hour for a bartender which needs to be given to Club Manager prior to event

●
No alcohol is to be brought into the club under any circumstances. This includes grog bowls. A unit is required to make any special arrangements for liquor through the Club Manager. All alcohol consumed must be purchased through the Officer’s Club bar

●
A club bartender must dispense all alcohol served at camp

●
The Officer’s Club reserves the right to refuse service to any person who visibly appears to be intoxicated

●
You are under contractual agreement to leave the club clean. That includes, but is not limited to trash removal, vacuuming, wiping and putting away all tables and chairs in the appropriate storage racks; cleaning the kitchen area, securing the building and returning the key to security

●
Units are responsible for “set up and take down” of the club

●
15 round tables, 12 banquet tables, and 150 chairs are available for your use

●
Table linens for your function can be special ordered with two weeks notice. The cost for these linens are $2.00 per table cloth and .40 cents per napkin

●
Any special items needed, i.e. microphones, easels, podiums, etc. must be obtained in advance from SSG Mary Christensen at 253-5419

●
The main hall will comfortably seat 100 people at banquet tables

●
There is a piano for your use

●
There is a large screen TV that you may use during your function

●
Catering is available through the Spoon In (Pat Vogan 253-5656) We encourage you to use this caterer, however your unit is under no obligation to do so. A private civilian caterer can be contracted for your function if you desire

●
There are no kitchen resources available to your private caterer (i.e. pots, pans, dishes, etc). The club kitchen is equipped with a commercial ice machine, a commercial stove with grill, and three standard refrigerators

●
Outdoor activities must conclude by 2200 hours

●
The club must be cleaned and vacated by 2400 hours

●
The Officer’s Club is not responsible for loss or damage to property left in banquet facility

●
All displays and decorations proposed by the client, must have prior approval of the Club Manager. No nails, tape thumbtacks, etc. may be used on any of the walls

●
Any questions regarding the above information can be directed to Cindy Grimmett at 253-5424
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