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January 11, 2000

        Plans and Training Division

SUBJECT:  Letter of Instruction for Civilian Organizations

Dear Camp Williams User:

        The enclosed copy of  “guidelines for civilian organizations using Camp Williams” should be disseminated to all individuals in attendance.

        All civilian organizations are required to have a military sponsor.  The military sponsor is required to be in attendance for the entire activity.  That individual is also responsible to sign for all keys and equipment.

        One representative of the organization and the military sponsor are required to attend a final coordination meeting.  This meeting is held the Thursday prior to scheduled usage at 2:00 p.m. in building 512.

        When your organization clears all facilities with logistics, turn in your completed departure clearance form with payment for usage at Operations in building 512.  Make the payment in the form of a check or money order made out to The United States Treasury.  If only the swimming pool has been used, make the check or money order out to Camp Williams Billeting.

        Camp Williams’ primary responsibility is the support of military training.  It may become necessary to reschedule civilian activities in order to support these requirements.  If this situation arises, we will notify you as soon as possible to reschedule.

        If you have any questions contact Captain Delight Simondi or Specialist Robert Barnett at (801) 253-5744.

                                                                         Sincerely,

                                                                         Michael D. Bartlett    

                                                                         Major, Utah Army National Guard

Encl





 Plans, Training and Mobilization Officer

as

GUIDELINES FOR 

CIVILIAN ORGANIZATIONS
1.  Adult leaders must accompany all  youth to ensure accountability and safety.  Youth leaders should keep their traffic on camp limited to their assigned facilities and should not allow youth to wander around camp.  

2.  Youth groups must provide adult supervision at a one to ten ratio.  

3.  Groups will  enforce a 10:00 p.m. curfew as a courtesy to other users of camp.

4. Functions, such as  dances,  may continue past the designated 10:00 p.m. curfew, but should be conducted away from any sleeping quarters.

5.  The following facilities are off limits:



a.  Lone Peak Corrections (bldg 414)



b.  Physical Fitness Center (bldg 611)



c.  NCO Club (bldg 407)



d.  All areas north of Wyoming Ave



e.  Swimming pool after 10:00 p.m.



f.  Any military vehicles



h.  Utah Regional Training Academy area (bldgs 302 - 308)

5.  Users of camp will provide their own personnel to maintain and operate all equipment and facilities with the exception of the rappel tower.

6.  Users of camp must provide their own bedding (sleeping bags) and personal hygiene items..  The user should also provide window coverings (newspaper) for privacy.  It is also recommended that each individual bring a pair of shower shoes.

7.  Users of camp will provide a roster of all in attendance operations (bldg 512).  

8.  Users will provide to camp operations (bldg 512)  an agenda of activities.

9.  Users of camp will provide to camp operations (bldg 512)  proof of liability insurance.

10.  Users should be aware of safety issues.  Water during the summer months should be available at all training sites.

11.  For lost and found items contact operations at 253-5744 for assistance.

12.  Youth are not authorized to operate motor vehicles on post or on the training areas.

13.  The speed limit on post is 20 mph.  All vehicles will adhere to the speed limit and all other traffic laws while on post.  Passengers will not hang out of vehicles, nor ride in the back of trucks.  

14.   The military sponsor, or group leader, will leave a cellular phone number with operations (bldg 512) so that communications can be maintained.  If a cellular phone is not available, the military sponsor can sign for a radio at Range Control (bldg 512).

15.  Checks should be made out to the “United States Treasury”.  However payment for the    

      swimming pool should be made out to “Camp Williams Billeting”.

Enjoy your stay at Camp W.G. Williams

YOUTH GROUP ATTENDANCE ROSTER

NAME
AGE
ADDRESS
PHONE



























































































PLANNING CHECK LIST

 FORMCHECKBOX 
  DATE OF ACTIVITY ___________________________________________

 FORMCHECKBOX 
  ESTIMATED STRENGTH:



MALE____________
FEMALE_____________

 FORMCHECKBOX 
  ADVANCED PARTY  ___________________________________________

 FORMCHECKBOX 
  CLEAN-UP PERSONNEL  _______________________________________

 FORMCHECKBOX 
  YOUTH/ADULT RATIO (1:10 RECOMMENDED):__________________

 FORMCHECKBOX 
  FOOD SUPPLIES _______________________________________________

 FORMCHECKBOX 
  COOKS AND SERVERS _________________________________________

 FORMCHECKBOX 
  WATER AT ALL REMOTE SITES ________________________________

 FORMCHECKBOX 
  FIRST AIDE ____________________________________________________

 FORMCHECKBOX 
  EMERGENCY PLANS ___________________________________________

 FORMCHECKBOX 
  TRANSPORTATION ____________________________________________

 FORMCHECKBOX 
  FUEL __________________________________________________________

 FORMCHECKBOX 
  MILITARY SPONSOR ___________________________________________

 FORMCHECKBOX 
  ADDITIONAL SITE VISIT _______________________________________

 FORMCHECKBOX 
  AGENDA ______________________________________________________

 FORMCHECKBOX 
  ATTENDANCE ROSTER ________________________________________

 FORMCHECKBOX 
  INSURANCE FORM ____________________________________________

 FORMCHECKBOX 
  ISA (576-3950) _________________________________________________

 FORMCHECKBOX 
  COORDINATION MEETING (THURSDAY 2PM) __________________

 FORMCHECKBOX 
  MISCELLANEOUS _____________________________________________

 FORMCHECKBOX 
  DEPARTURE CLEARANCE FORM ______________________________


