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REPLY TO

ATTENTION OF:
Dear Guests of Utah Training Center at Camp W.G. Williams: 
20 January 2011
Thank you for your interest in visiting the Utah Training Center.
On behalf of the garrison commander, training site manager, and staff, the Utah Training Center is committed to making your activity as successful as possible. 
Utah Training center hosts numerous civilian groups each year. Whether you have a large group of youth, or a small team building activity, Camp Williams can provide you with challenging and fun activities.
 This introduction letter will provide you with information, to assist in planning your activity.

The following is a list of facilities available for your use:

· Sleeping Billets - Forty person open bays. Check in is at 2:00P.M. Check out is at noon.

· Dining facilities - Fully equipped with necessary kitchen equipment and ready for your use.

· Leadership Reaction Course (LRC) - This course consists of 16 challenging tasks that test leadership skills and promotes team cohesion.
· Rappel Tower - Rappel Masters are available on a first come first serve basis from 01 May to 30 September. Two-week advance notice is required.

· Swimming Pool – Fees are $1.00 per person per day.

· Barbecue Grilles – four hour blocks may be reserved.  For further information contact Morale, Welfare and Recreation (801) 878-5424.

· Outdoor volleyball courts – First come, first served.
· Outdoor Amphitheater. – Perfect for speeches, concerts and performances
· Meeting hall - Perfect for large groups.

· Officers club - The O’Club is operated as needed upon reservation. For further information contact Morale, Welfare and Recreation (801) 878-5424.

· Post Exchange - The Post Exchange is normally open Monday through Saturday from 11:00 a.m. to 6:00 p.m. No alcohol or tabacco is sold to personnel without military identification.

· Classrooms – Utah Training Center offers a variety of classroom sizes.
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To increase the odds of availability, LDS wards in the same stake are advised to make requests as a stake.  The buildings and group activities will be shared but all other ward activates can be done individually.  LDS wards using this strategy need to send a spokesperson from each ward to the Wednesday Coordination Meeting prior to staying at Camp Williams. Compliance is necessary or we will be unable to support your request.
Your first step is to submit a request to the Deputy Adjutant General, Utah Army National Guard.  This can be accomplished by mail or by filling out the form found at http://www.ut.ngb.army.mil/campwilliams/SampleRequestLetter.htm.

Reservations requests are currently being accepted. They are being placed in a first-come – first served holding queue. In order to help ensure a problem free request please include as many alternate dates that are realistic for your group.  Requests must be submitted at least two weeks before your requested events.

Please keep in mind that as a military facility, only military requests are processed and confirmed until the end of February – beginning of March 2011. This is done to be certain that military training needs are met. At such time that the military scheduling is complete, civilian requests will be processed. You will receive a confirmation letter with instructions for the next step. 
For your benefit the Camp Williams website includes “Frequently Asked Questions”, “Guidelines”, and “Price Guide” sections.  You can find this information at www.ut.ngb.army.mil/campwilliams then click on the “Civilian Groups” tab or you can go directly to http://www.ut.ngb.army.mil/campwilliams/civilian.htm.
When you have all the necessary information to request use of Camp Williams, please click on the “Make a Reservation” tab located in multiple places on the site. Simply follow the instructions and you will receive confirmation this spring.  
The Deputy Adjutant General reviews your requests and will contact you via a memorandum, as to the ability to support your request.  Once you receive a confirmation letter, call the Operations office at (801) 878-5415 to schedule an Initial Planning Conference (IPC), at which time you will be given a tour of the facilities, necessary points of contacts, and a more detailed instructions.
Thank you again for your interest in the Utah Training Center.
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