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              5 January 2004
MEMORANDUM FOR Conference Invitees

SUBJECT:  Agenda for the 12-14 March 2004 Annual Brigade Language Conference

1.  I would like to invite you to attend the 300th MI Brigade’s Annual Language Conference on 12-14 March 2004.  A no host social at the Best Western Cottontree Inn will be held for all participants on Friday evening, 12 March at 1800. The general session of the conference will start on 13 March at 0800 at the Draper Complex Auditorium.

2.  During each of the past 15 years, the Brigade has sponsored annual language conferences that have served as platforms for a productive and valuable exchange of information on issues involving Military Intelligence linguists.  We have a unique and exciting opportunity to directly influence the future of our linguists and the support we provide to the defense community in the 21st Century.  These conferences are a positive step in helping us train and retain our valuable soldiers, NCOs, and officers as linguists.  The focus of this year’s conference is improving management of language resources.  The theme of the conference is “Language Management and Global War on Terrorism: Lesson Learned and the Future.”

3.  The following information outlines the theme, purpose, objective, and agenda:


a.  Theme:  Language Management and Global War on Terrorism: Lesson Learned and the Future.


b.  Purpose:  To discuss and exchange ideas that enhance linguist training, readiness and utilization, and recruiting and retention.


c.  Objective:  To develop proficiency and enhance unit/individual training through innovation to ensure readiness.


d.  Draft Agenda:


Friday, 12 MAR 04


0800-1630
National Guard Readiness Review – Selected Individuals Only



1800-2100
Ice Breaker social 


Saturday, 13 MAR 04


0730-0800
Registration



0800-1200
Conference  Main Session



1200-1330
Lunch


1330-1630 Conference Breakout Sessions



1800- 2030
Dinner at Camp Williams Officers’ Club


Sunday, 14 MAR 04


0800-1200
Conference Review and Summary



1200

Adjourned
4.  Administrative Information.


a.  Hotel accommodations.  Best Western Cottontree Inn (801-523-8484).  A block of 80 rooms will be made available with a cut-off-date of 1 March 2004.  After the cut-off-date, the room availability and the government rate ($69) cannot be guaranteed.


b.  Fees.  The conference registration fee per attendee will be approximately $25.00.  This is to offset expenses associated with breaks, the Friday evening open house, and general conference costs.  The fee for the dinner on Saturday 13 March is an additional $20.00.  The no host dinner is at the Camp Williams Officer Club.  Registration and Dinner fees can be paid in advance or during the registration sessions.


c.  Location:  The conference will be held at the Draper Utah Army National Guard complex.  A strip map is attached.


d.  Clearance Requirements:  Some briefings may be classified.  If attendees plan on discussing classified material/topics, they are required to submit their clearance to the 300th MI Bde SSO from their SSO via official channel by 15 February 2004.  The Plain Language Address for passing TS/SCI clearances is SSO 300TH .  Phone: DSN 766-4801/4802, or (801) 523-4801/4802, fax 523-4791.  Participants who do not have a TS/SCI clearance may submit the level of clearance they have by fax.  


e.  Meals.  All participants are invited to attend the Friday social at the Best Western Cottontree Inn. The Saturday dinner will be at the Camp Williams Officer Club.  Dress is casual (blue jeans, shirt without tie) for both events.


f.  Ground transportation for the conference is not available.  Please contact CPT Alex Faletti at (801) 523- 4255/DSN 766-4255 to assist with any transportation or lodging arrangements as necessary.


g.  Uniform for the conference is BDU or duty uniform.

5.  I am inviting certain individuals to speak and/or conduct breakout sessions.  If you have a particular issue that needs to be addressed, we welcome your input and please let me know by 15 January 2004.  My point of contact for conference issues is MAJ Baxter at (801) 523-4253/DSN766-4253.  Additional and updated conference information is available on the 300th MI Brigade web site at  www.ut.ngb.army.mil/300mi/langconf/default.htm RSVPs can be made on the web site or call MSG Vogl or CPT Faletti at (801) 523-4255/4254/DSN 766-4255/4254 or email alex.faletti@ut.ngb.army.mil.







       // Signed //
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